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Main functions of “OfficeBridge”

Sending / Receiving faxes and e-mails

Using OfficeBridge, you not only can send a document from a PC application
to a remote fax machine or e-mail location, but also read documents that have
been routed to your PC. This process allows you to save time and reduce the
paper consumption in your office.

See “PC fax transmission and reception” for more information.
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Network scanning

Network Scanning is a function that internally stores images read by the unit
and reuses the images when prompted.

Scanned documents can be sent as fax documents, posted to the bulletin board,
or circulated etc. Also, if you use TWAIN-compliant application software, you
can convert the images into picture files.

See “Network Scanning” for more information.
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Bulletin board

“OfficeBridge” has a “Bulletin Board Document” list.

This document list is the area where any registered OfficeBridge users can
view documents.

You can add personal Inbox documents, scanned documents, etc. to the “Bul-
letin Board Document” list and notify all users of the contents. Also, a bulletin
board viewing period can be set.

See “Bulletin Board” for more information.

Document
posted

ocoo O

Document
posted
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Circulation

“OfficeBridge” has a “Circulation Document” list.

This document list is used to distribute information to both individual users
and group members simultaneously.

You can add personal Inbox documents, scanned documents, etc. to the “Circu-
lation Document” list and notify users of the contents.

Both the originator and recipients can check the read status of each document.
Also, a preservation time period can be set that will store the document for a
certain time period after the circulation process has been completed.

See “Circulation” for more information.
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Request processing

“OfficeBridge” has a “Request Processing Document” list.
This document list allows users to request document processing to other users.
The processor can notify the originator of its status and completion.

If the processor cannot process the document, she/he can forward the document
to another user for processing.

See “Request Processing” for more information.

Order \&b

S©

— P

=y

Request processing

———%

i R€-2SSIQN process
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Network printing

“OfficeBridge” allows the machine to be used as a network printer.
By selecting the dedicated “Muratec OfficeBridge print driver”, you can use the
machine to print high-resolution documents.

See “Network printing” for more information.

Getting Started
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OfficeBridge InfoMonitor

“OfficeBridge InfoMonitor” is an application software that notifies users of new
“OfficeBridge” arriving documents, the results of fax and e-mail transmissions
or other events on the “OfficeBridge”.

If this application is running, those events are announced with a pop-up mes-
sage display and flashing task tray icon.

See “Using the InfoMonitor” for more information.

OfficeBridge Document Download Manager

“OfficeBridge Document Download Manager” is an application software that
automatically downloads newly arrived documents to a specified location on
your computer.

If you always have this application running, documents can be routed either
automatically or manually.

See “Using the Document Download Manager” for more information.

OfficeBridge CoverPage Editor

“OfficeBridge CoverPage Editor” is an application software that allows you to
create and store customized cover pages.

On the cover page, you can insert information registered in the address book.
The information you insert here is automatically set to the correct informa-
tion for each destination, so there is no need to create a new cover page for
each destination. You can also create and use different cover pages for different
destinations and objectives.

FAX Document

000000000000 O0O0O0O0O0oon

TOo FROM

L
| | tratec
L

TEL No| voysarise
FAXNo] FAXNo oussises
EMail | EMail |

Subject |

Date  91/01/2885 Total page '

(Sample)

See “Using the CoverPage Editor” for more information.
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Muratec OB TIFFMaker

TIFFMaker is a print driver that converts files into Tagged Image File Format
(TIFF) from your software application.

For example, if you attach a TIFF file converted by TIFFMaker to the Muratec
Internet Fax via e-mail, you can use the Muratec Internet Fax machine as a PC
printer. Also, by using the e-mail forwarding feature on the Muratec Internet
Fax machine, you can send your electronic document to a remote fax machine

without printing.

See “Using the Muratec OB TIFFMaker” for more information.
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Installing OfficeBridge on your PC

Refer to the “Setup Guide” located on the CD supplied with OfficeBridge expan-
sion Kkit.
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Logging in/out of OfficeBridge

NOTE:In order to gain OfficeBridge access, you must be a registered user. Contact
your System Administrator if necessary.

Logging into OfficeBridge

1 Enter your machine’s IP address in the URL address field of your browser
(for example, http://192.168.1.10/).
If you created the “OfficeBridge” shortcut on your desktop, double-click it.

CIfficeBridge

2 In the “User List” dialog, click your user name to login.
When only one user is registered, the “User List” screen does not appear,
skip to step 4.

User List

Page : 1 isplay

Unread n
User ID FEETLET User Name Login

User 001 (Administrator)
User 002
User003

Ben ;lllard

Mary Polanski

Item Description

“Page” The large number is the page currently being displayed.
The underlined numbers indicate pages that can be dis-
played.

“Display” Sets the number of addresses to be displayed (10, 20, or all).

“User ID” Displays the user IDs of the users.

“Unread The letter icon indicates that there are unread files.

Documents”

“User Name” | Click the name to login.

“Group” If you select your group, it will make it easier to find your
user name. Select the list button to filter the groups.

“Login” Icons are used to show which users have logged in.
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3 Enter your password.
If you have not setup a password, skip to step 4.

2l OfficeBridge - Microsoft Internet Explorer,

Fil= Edit View Favorites Tools  Help

eBaCk T J @ @ \_;j pSearch ‘i\? Favorites @ DE{. ;

Address @ http: f{200.1,37.99/lagon. htm?handle=1001 V| Go  Links >

‘v,ﬂ.'ir !

User 001:User D01

possors |

a Dane 'ﬁ Local intranet

4 You are now logged in.

fficeBridge - Microsoft Internet Explorer

Elle Edit Wew Favorites Tools Help #

eBack ° J @ @ \_h pSearch :T::CFavontes @ D}:{v :;,. E .'3

address ‘@ http:/{200.1,37.99jmainscan. htm V| Go | Links ®

L T

ost'10 the
Send Print  Download Delete BuletinBoad Circulate Process Refresh

Page : 1 Dis
Properties Pages Date and Time
O @ 2006059261 41526 = - a 09426 2005 02:15pm
@ 200505926141510 = = 1 09426 2005 02:15pm
O @ 20050101170846 = - 1 01/01 2005 05:08pm
a javascript: SndBtnClicki); .-d Lacal intranet
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Logging out of OfficeBridge

1 Press [Log Out].

A OfficeBridge - Microsoft Internet Explorer

File Edit Wew Favorites Tools Help

eﬁack 8 -\_) @ @ \-;j psaarch \::?Favontes -e} inv :;',. .ﬁ

2

Address |a http:/f200.1.37.99fmainscan. htm

v| Go | Links >

Ottt e

002:User 002

Pecg;al E‘%r;s’?nal

[ Pislie [ By .*4)1 c
2l Rl

¥ & u Vv .12

Send Print  Download Delete BuletinBoad Circulate Process

NOTE: Simply closing the window does not mean that you have logged out Office-

Bridge.
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Reviewing the document list

"3 OfficeBridge - Microsoft Internet Explorer, |Z||E|E|
Ele Edit Wiew Favorites Tools Help -|',.
@Back o \_) |ﬂ @ h /A.-‘J Search iw'\'( Favarites E} < - :7 — ‘3
Address ] httpifj200.1.57.95)mainscan.hem v B0 Liks ?
Office — — 002:User 002
paval r I R = / T Header
etn [ Giroulated | Processing™| A9 ——Tabs
— Buttons
— B
[ Properties Pages Date and Time : —— List Items
O 8 20050926141526 = - 5 09726 2005 02:15pm
@ 20050926141510 L= - 1 09/26 2005 02:15prm
O @ 20050101170846 = - 1 01401 2005 05:08prm
Q jawascripk: SndBrnClick]); .S Lacal inkranet
Items Description

“User Name” The user name will be displayed here.

“Remaining Disk This displays the amount of free memory remaining

Space” within OfficeBridge. If there is not enough memory,
you may not be able to scan documents with large
contents or receive documents.

“Forward Setting” This shows the status for the Forward setting for

Header your Personal Inbox. To set up or change the set-
tings, see “Forwarding Settings” on page 3-22.

“Auto Refresh” Select whether to make the Auto Refresh function
active or not. The selected status will be high-
lighted. If [ON] is selected, it will be refreshed every
five minutes automatically. If [OFF] is selected,
press [Refresh] to see the latest information.

[Log Out] Select this button to log-out of OfficeBridge.
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Items Description

The document list screens have the following eight categories. When you click a tab, the
document list category will open.

NOTE: ¢ If a category contains an unread document, =L will be displayed on the tab.
® The document list screen displayed immediately after login is the category that
has unread documents. If there are multiple categories with unread documents,
the category on the left will take precedence.

Tabs

“S Can”

The scanned documents will be listed on this tab.

“Personal Outbox”

The files you have sent will be listed on this tab.

“Personal Inbox”

The files you received will be listed on this tab.

“Public Inbox”

The files that the machine has received will be
listed on this tab.

“Bulletin Board”

The files that are posted on the bulletin board are
listed on this tab.

“Circulated”

The files that are circulated are listed on this tab.

“Processing”

The files that you have requested or you are
requested to process are listed on this tab.

“Admin Tools”

The tab contains OfficeBridge settings and func-
tions that can be adjusted.

Items

Description

Buttons

[Send]

Selecting a file and clicking this button will send
the selected files to other faxes, e-mail addresses or
OfficeBridge users.

[

See “Sending document in the machine memory” on
page 2-2 for details.

[Print]

Selecting a file and clicking this button will print
the selected file.

See “Printing documents in the machine memory”
on page 2-38 for details.

[Download]

Selecting a file and clicking this button will down-
load the selected file to your PC. The file will be
downloaded by the specified format, which you can
specify in “Initial Settings”.

3

See “Download the scanned image from the scan
box” on page 2-18 for details.

[Delete]

Selecting a file and clicking this button will delete
the selected file.

[Post to the Bulletin
Board]

Selecting a file and clicking this button will post the
selected file to the bulletin board.

See “Posting a file from your browser” on page 2-22
for details.
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Items

Description

Buttons

[Circulate]

Selecting a file and clicking this button will circu-
late the selected file.

See “Circulating a file from your browser” on page
2-26 for details.

[Process]

Selecting a file and clicking this button will request
other users to process the selected file.

See “Creating a processing request from the
browser” on page 2-33 for details.

[Refresh]

Refreshes the screen.

[Resend]

(This button is only in the “Personal Outbox” tab)
Selecting a file and clicking this button will send
the file again.

See “Sending documents again” on page 2-13 for
details.

[Cancel]

(This button is only in the “Personal Outbox” tab)
Selecting a file and clicking this button will cancel
the transmission.

[Forward]

(This button is only in the “Personal Inbox” and
“Public Inbox” tab)

Selecting a file and clicking this button will forward
the selected file to other destinations.

See “Forwarding received documents” on page 2-13
for details.

[Re-assign]

(This button is only in the “Processing” tab)
Selecting a file and clicking this button will forward
the assigned job to someone else.

«

See “Creating a processing request from the
browser” on page 2-33 for details.

[Complete Process-
ing]

(This button is only in the “Processing” tab)
Selecting a file and clicking this button will informs
users that the job has been completed.

See “Changing the job status to “Completed” on
page 2-37 for details.

Items

Description

View

Page

This number shows how many pages there are on
the current tab. This will also proceed to the next
page.

The underlined numbers indicate pages that can be
displayed; the current page will not be underlined.

Display

Choose how many files you want to view on one
page. The choices are 10, 20 and all files.
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Items

Description

List Items

“File Name”

(This item is only at “Scan” tab)

The file names are displayed here. You can give the
file a name when you scan the document. If you

do not, the scanned date and time will be the file
name.

When you click the list button and select a file
name, the list will be narrowed down by that file.

4

“Properties’

By clicking the icon at “Properties”, you can see the
properties or the senders comment according to the
kind of the document.

“Category”

The categories are displayed here. You can give the
file a category when you make the file.

When you click the list button and select a category,
the list will be narrowed down by that category.

“Pages”

The page numbers of the files are displayed here.

4

“Date and Time’

The date and time when the file was made or
received are displayed here.

“Destination”

(This item is only at “Personal Outbox”, “Personal
Inbox” and “Public Inbox” tab)

The fax and e-mail destinations are displayed here.
When at a broadcast transmission, the first entered
destination will be displayed. To see all broadcasted
destinations in detail, click [Broadcast Details].
When you click the list button and select a destina-
tion, the list will be narrowed down by that destina-
tion.

“Result”

(This item is only at “Personal Outbox”, “Personal
Inbox” and “Public Inbox” tab)

The communication status is displayed here.
When you click the list button and select a status,
the list will be narrowed down by that status.

“Send Time”

(This item is only at “Personal Outbox” tab)
The transmitted time is displayed here.

“Subject”

(This item is only at “Bulletin Board”, “Circulated”
and “Processing” tab)

The file subjects are displayed here. You can give
the file a subject when you post, circulate or request
processing the file.

When you click the list button and select a subject,
the list will be narrowed down by that subject.

“Sender”

(This item is only at “Bulletin Board” and “Process-
ing” tab)

The senders of the files are displayed here. When
you click the list button and select a sender, the list

will be narrowed down by that sender.
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Items

Description

List Items

“Confirmation”

(This item is only at “Circulated” tab)

The confirmation status of the files are displayed
here. When you click the list button and select

a status, the list will be narrowed down by that
status.

“Status”

(This item is only at “Processing” tab)
The job status of the files are displayed here. When
you click the list button and select a status, the list
will be narrowed down by that status.

Receiver”

(This item is only at “Processing” tab)

The job receivers are displayed here. When you
click the list button and select a receiver, the list
will be narrowed down by that receiver.

“Required Time”

(This item is only at “Processing” tab)
The requested time is displayed here.
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Shutdown operation

IMPORTANT: After setting up OfficeBridge, make sure to perform the shutdown opera-
tion. Also make sure to perform the shutdown operation, every time when

the power supply to the machine is turned OFF.

1 Press [Menul], [8].

[Program] No.8
8 OB Shutdown

2 Press [Enter].

OB ShutDown? OB ShutDown?
Yes - Enter No - Cancel

8 Press [Enter] to shoutdown the MFP.
To cancel this operation, press [Cancel].
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PC fax transmission and reception

Here we explain how to send and receive documents using “OfficeBridge”.
There are two ways of sending documents. One is to send a document in the
document list to the destination by fax or e-mail. The other way is to send
directly from a PC application to a remote fax machine or e-mail location.
When you set up the “Forward Settings” or “Received Fax Forwarding” in

“Admin Tools”, you can receive faxes and e-mails in the Public Inbox or in a
Personal Inbox.

Sending documents in the machine’s memory

1 Login to the OfficeBridge.

2 Select the file you want to send by checking the box next to the file.

¢ When you are going to send a file from the Temporary Storage or send
only a cover page, select nothing.

8 Click [Send] icon.

Oiiice .
paval

N R G T
£ & U & B X

Prit  Download Delete BuletinBoad Circulate Process Refresh Last

D

[ ] Properties Pages Date and Time
O 63 2005096141506 = - 5 09/26 2005 02:15pm
£ 2000926141510 = - 1 09/26 2005 02:15pm
O & 200801011706845 = - 1 017011 2005 05:08pm

crosoft Internet Explorer

Fax Transmission Settings [ Send H Cancel ]

| ‘ ‘Not Selected v‘ [ Address Book I

E-mail Destination JECRICAN | [Add] | Mot Selected. v| [ Address Book |

E-mail Template Edit E-mail Termplate _

[ Mot Selected. v | [ Change ] [ Preview ]

Document
Send document as: O POF @ TIFF-5 O TIFF

Cover Page Edit Cover Page _

Advanced Settings [ Set Advanced Features ] _

Distribution O Distribute a copy| Mot Selected. v

Commun .
O Delete after transmission.

© Da not delete automatically.

Qriginal Document

C Delate automatically

&] Dore: B Internet
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4 Specify the destinations and make and adjust any settings.
® To enter destinations, see “How to enter the destinations” on page 2-5.

* To adjust settings, see “Setting transmission functions” on page 2-11.
5 Click [Send].

Sending a document from a PC application

After the PC-FAX driver is installed on your PC, you can send a document
directly from your PC to a remote fax machine or e-mail inbox.

NOTE:In order to perform a PC fax from PC applications, you need to have the
FAX driver installed on your PC prior to attempting this function.

The following steps provide the basic procedure for sending a PC fax.

1 Start the desired application program and create/open a document.

9 Click [Print] or [Print Setup] from the File menu.
Make sure that “Muratec MFX-1330 Fax” is selected as the printer.

If you want to make any adjustments, click [Printing Preferences]. For
details, refer to the Help screen.

8 Click [Print] or [OK] to start the print job.
The “OfficeBridge Document Operation” dialog will appear.

1 OfficeBridge - Microsoft Internet Explorer |-

Fle Edb Wiew Favortes Tooks Help

¢} o |ﬂ @ ﬂ /._7 Search ‘s‘:(Favontes | 2 :,__ "
v B ks ?

Address @ http:f{200. 1,37, 99jFARLOGIN, HTMZSERVICE=00000008

Document Cperation

User

Password

0071:User 001+

&] Done

# Internet

4 If you are not logged-in, select your user ID and enter your password. Oth-
erwise skip to step 5.

5 Click [Send].
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The “Fax Transmission Settings” dialog will appear.

osoft Internet Explorer

File Edit View Favorites Tools Help

eﬁack M @ @ \.l\] /.:\J Search ‘yi‘\'(Favurites ei [i\:' :; —= .‘3

Address |@http:,ifZDD.1.3?‘99fFA><DLG.HTM v| Beo ks >
Fax Transmission Settings l Send ] [ Cancel ]
Fax Destination i \ (Mot Selected | [ Addiess ook |
E-mail Destination  [{ECTCAN | [Not Selested | [_Address Book |

E-mail Template Edit E-mail Termplate _

[Untitled - Notepad v| [ Change | [ Preview |

Document
Send document as: O POF @ TIFF-5 O TIFF

Cover Page Edit Cover Page _

Advanced Settings [ Set Advanced Features ] _

Distribution O Distribute a copy| Mot Selected. v

Communication History SRS BRI

@ Done ® Internet

6 Specify the destinations and adjust any settings.
¢ To enter destinations, see “How to enter the destinations” on page 2-5.
¢ To adjust settings., see “Setting transmission functions” on page 2-11.

7 Click [Send].
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How to enter the destinations

There are three ways to enter destinations.
¢ Enter them directly using the keypad. ( below)
¢ Select them from the Address Book. (See page 2-6.)
¢ Locate them using an LDAP search. (See page 2-8.)

To review or cancel the entered documents, see “Reviewing or canceling desti-
nations” on page 2-10.

Entering the destinations directly

2 OfficeBridge - Microsoft Internet Explorer |ZHE|E|
Tl

File Edit View Favorites Tools Help 2

@Eack A > ) \ﬂ |§| 7;\1 /qJSsarch ‘\_jl?FaVDrites {‘3 - h,'_ —= ‘3

auddress [€] htp: /200,137 99/FAXDLG HTM v B ks ?

Fax Transmission Settings I Send H Cancel ]

E-mail Destination  ARCRNCANI | [Ade] [wot Selected. w| [ Address Book |

Insert the cursor in the box next to “Fax Destination” and enter the fax
number.

Click [Add].
Repeat steps 1 and 2 until you have entered all of the destinations.

Insert the cursor in the box next to “E-mail Destination” and enter the e-
mail address.

Click [Add].

SO Gt W N

Repeat steps 4 and 5 until you have entered all of the destinations.
When you click the list button left to the box, you can change “To” to “Cc”
or “Bec”.

7 To review the entered destinations, click the list button left to each [Add]
button.
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Entering the destinations using the Address Book

1 Click [Address book] either in “Fax Destination” or in “E-mail Destination”.

-2 OfficeBridge - Microsoft Internet Explorer,

Fle Edit Wiew Favorites Tools Help

Qe - © - [¥] [@ & D search 57 Faveries ) - ; ="

Address |@ http:j{200.1.37.99/F AXDLG.HTM

Links >

v|Go

Fax Transmission Settings

Fax Destination |

B

m Edit E-mail Temnplate

[oow ][ oo |

| ‘Nm Selected vl [ Address Book ]
‘ ‘Nul Selecied v‘ [ Address Book ]

E-mail Destination

NOTE: Destinations must be registered in advance. For details on registering or
editing destinations, see “Address Book” on pages 3-14 to 3-21.

2 Select your desired destinations.

Check the boxes next to the Names and click [Add]. Refer to the reference
table for information on these various tabs.

When you check the box next to “Name”, all the displayed destinations will

be selected.

Destination Settings

/3 OfficeBridge - Microsoft Internet Explorer

ol

Page 1

Display |10 ltems

Add | Select the data and click [Add]

7

= .
@ e () ——el)

T | 0003:CHIPA 3333
Sortbyhum 0005 : HIROSHIMA BE6566 (1) Check the b
Personal Groups(0) \1) eck the boxes
0002 - KEMTARO 1234567890
Shared Groups(2)
0001 : MIKE 22222232
- 0005 : MIRACRU 6555 F

Add ||5glect the data and click [dd]

(2) Check [Add]

-

Page

Delete

' Display |5Item5 j : G'

I (- — e ——— |
J
Delete H
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Item

Click “Personal Address (XX)” or “Personal Address (XX)” to display the
registered addresses. The numbers in parenthesis indicate how many
addresses have been registered.
¢ Sort by Name

The registered addresses are displayed in alphabetical order.
¢ Sort by Number

The registered addresses are displayed in the address book number
order.

Click “Personal Groups (XX)” “Shared Groups (XX)” to display the reg-
istered groups. The numbers in parenthesis indicate how many groups
have been registered.

Click “Search” to search for a contact located on an LDAP server. See

Searching for destination” on pages 2-8 to 2-9 how to use it.

eIndex tab
The addresses are categorized to the corresponding tab with the first
letter of the registered name.
When the [123/All] tab is clicked, all the addresses will be displayed.
*Page
Proceeds to the next page of the address book.
The underlined numbers indicate pages that can be displayed; the
number that is not underlined indicates the page currently being
displayed.
*Display
Sets the number of addresses to be displayed (10, 20, or all).

Click [Fax number] or [E-mail address] to switch over address book.

The registered addresses will be listed in this area. When you select
“E-mail address”, a pull-down menu will appear next to the address.
This pull-down menu allows you to select To, Cc or Bee.

Set the number of selected addresses to be displayed (5, 10, or all).

Check the box next to “Name” and click “Delete” to remove the destina-
tion from the transmission.

Click [FAX] or [I-FAX] to confirm the selected destinations.

The entered and selected addresses will be listed in this area. To con-
firm all the destinations, switch to [FAX] and [I-FAX].

8 Click [Save] to close the address book with the selected destinations ready

for transmission.

Click [Fax number] or [E-mail address] to switch over the address book.

Using the OfficeBridge
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Searching for a destination

NOTE: In order to search an LDAP server, the server must be registered in
advance. Contact your system administrator. For more information on
server set up, see “LDAP Settings” on page 3-64.

1 When the “Address Book” screen appears, click [Search].

92 Enter the search information.

3 http:/200.1.37.99 - OfficeBridge - Microsoft Internet Explorer,

Search [ Search ] I Back I

| (e A
|

‘NDtUSE V| I__ B

8 | ‘NDtUsE V|

Mame :

‘ND(USE V| C
AMND
‘NDYUSE V|
]
) D
&) Dore #® Internet

Item

Select the server that contains the destination. Usually, you do not
need to change the server. If you are not sure about it, ask your system
administrator.

e Name

Enter the name or part of a name to be searched.

Fax

Enter the fax number or a part of a fax number to be searched.
E-mail

Enter part of the e-mail address to be searched.

Department

This is not an independent field. To use this field either the Name,
Fax or e-mail should also be entered.

Any

Searches any information in this field, including “blanks”.
Initial

Searches for contacts that begin with the characters entered in this
field.

Final

Searches for contacts that end with the characters entered in this field.
Equal

Searches for contacts that match exactly with the information
entered in this field.

Not Use

Information in this field (including blanks) will not be used for
searching

AND
Searches for contacts that meet all the entered criteria.
OR

Searches for contacts that meet any of the entered criteria.
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8 Click [Search].
The login dialog will appear.

-2} http:/1200.1.37.99 - OfficeBridge - Microsoft Inter.

Search Login [ Search H Back ]

Please enter a valid account and password.

Password | |

2

@ Done B Internet

4 Enter your Account and Password to login to the LDAP server and click
[Search]. For more information about them, refer to your system adminis-
trator.

NOTE: The “Search Login” dialog can be skipped, when you register the informa-
tion to the “User Set-up” dialog in advance. Or you can also skip this dialog
by setting up “LDAP Server Settings” by checking the box to “No” for “User
Login”. For more information, see “LDAP Settings” on page 3-64.

Using the OfficeBridge

The searched result will be displayed.

99 - OfficeBridge - Microsoft Internet Explorer

Address Book
Addvesses(l1) Page: 1 Display | 10 ltems %
Sorihy Name
Somthe Number Select the data and click [Add].
A e

0O CarlMiParis Office carl memuratec.com
O Chang.kiBeiiing Office Ehang k@muratec.com
] Harry.NiSales Dep haw n@muratec.com

Selact the data and click [4dd]

-
Page Display

63

&) B Intermet

5 Check the box next to “Name” and click “Add” to select a destination.

6 Click [Save] to close the screen with the selected destinations ready for
transmission.
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Reviewing or canceling destinations
You can review, cancel or change the destinations.

NOTE: This function is only available prior to sending the documents.

1 Click [Address book] either in “Fax Destination” or in “E-mail Destination”.

A http://200.1.37.99 - OfficeBridge - Microsoft Internet Explorer

Fax Transmission Settings [ Send

I=n

| | [0003 - Carl MParis Office

]

Fax Destination

|T0 V| | | |T0 D uyz@E@muratec.com V|
E-mail Destination

2 Review the entered destinations in the lower area of the screen. Click
[FAX] and [I-FAX] to switch the screen between fax destinations and I-FAX

destinations.
_ Select the data and click [Add].
~
Page : 1 Display
EAX I-FAX
O 1234567550 1234567850

O 0004 : Beth.W/Chicago Office 1-442-531-72467

[J 0003 : Carl.MfParis Office 33-7-2154-6571
Sawve l [ Close l =
b
@ Done #® Internet

8 To cancel destinations check the box next to the name and click [Delete].

4 Click [Save] to close the screen with the selected destinations ready for

transmission.
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Setting transmission functions

You can set up various functions for your fax and e-mail transmission.

-2 http:/f200.1.37.99 - OfficeBridge - Microsoft Internet Explorer

Fax Transmission Settings

Fax Destination [ Add | | Not Selected. | | Address Baok ]_— A
[TU v Add | | Mot Selected, w| | Address Book ]—— B
Email Template ([ D ]_ C
Mot Selected. % | Change Preview
Document D
Send document as: O PDF © TIFF-8 O TIFF
Advanced Settings [ Sel Advanced Features | ]— F
[D Distribute & copy| Mot Selected. |~ ]_ G
Communication
[D Delete after transmission ]— H
PR — © Do not delete automatically I
O Delete automatically
& Done ® Internet
Item

A | Enter the fax destinations. See pages 2-5 to 2-10 how to enter them.

B | Enter the e-mail destinations. See pages 2-5 to 2-10 how to enter
them.

C | To attach a text message to your e-mail, click [Edit E-mail Template].
To enter a message:
(1) Place the cursor in the “Subject” field and enter the e-mail subject.
You can enter up to 50 characters.
(2) Place the cursor in the “Text” field and enter a short message.
(3) Click [Save].
NOTE: The e-mail template is available for e-mail transmissions only.
It won’t be attached to fax transmissions.

D | The file to be transmitted will be displayed in the list.

To change the file or add more files, click [Change]. The “Sending
Document” dialog will be displayed. Add or remove a file on the list.
You may add temporary storage files.

You can also check the first file in the list by clicking [Preview].

Select the file format.
*PDF
A file format used by an application called Acrobat, from Adobe Systems.
Converting files to PDF format allows them to be transmitted regard-
less of their computer platform or environment. Also, the original image
can be rendered without any corruption of the document’s layout.
*TIFF-S
TIFF-S is a TIFF file complying with the T.37 simple mode specifica-
tion. T. 37 is a standard for Internet fax. Documents sent with simple
mode format can also be received with other Internet faxing standards.
*TIFF
A graphical image file format. Image resolution or color depth for an
image and different encoding algorithms can be saved into a single file.
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Item

E | To attach a cover page to the faxes and e-mails, click [Edit Cover
Page].

To enter a message:
(1) Select the cover page format from the list button in “Cover Page”.

(2) Place the cursor in “Subject” field and enter the e-mail subject.
You can enter up to 50 characters.

(3) Place the cursor in the “Message” field and enter a short message.

(4) To confirm your edited cover page, click [Preview].

(5) Click [Savel.

NOTE: The cover pages should be edited and uploaded prior to this
operation. If not, you can use the machine default cover page
“Sample 01”.

F | Click [Set Advanced Features] to use the advanced functions.

*F-Code
To perform an F-Code transmission, enter the Sub-Address and Pass-
word here. Refer to your machine’s User Guide for more information
regarding F-Code transmissions.

eStart Time
To perform a delayed transmission, click [Set Date and Time] and set
the time at which you want the document to be send. Click [Save] to
save the setting.

eFax Sender
Select the fax sender’s name from the pull-down menu.

eLine Selection
If you have installed a second phone line option on your machine, you
can select from which line to transmit.

G | To send a copy to other OfficeBridge users or user groups, click [Select]
and add the desired users or groups in the “Distribution” dialog.

H | Select whether to keep a “Fax History” or “Mail History” Select this
box if you wish to do this.

I | Select whether to delete the file from the original list after the trans-
mission.
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Sending documents again

You can resend a document to the same location or other locations.

1

2
3
4

5
6

Start OfficeBridge and log in.

Open the “Personal Outbox” tab.

Select the file you want to send by checking the box next to the file.
Click [Resend].

2 OfficeBridge - Microsoft Internet Explorer

File Edit V¥iew Favorites Tools Help M:.

eBack o J B @ _kh f.i\J Search sj:_(Favnrltes e} [7';v :_\5_, —3 .'3
isddress \@ hittp:/ 200, 1,37, 9%imaink, htm v\ Go  Links ¥

Oitice . "

azbridge

002:User 002

“ UL

Cancel Print  Download Delete BuletinBoard Circulate Process Refresh Last updat
Page: 1 Display
Destination [ Properties Eedk Pages  SendTime

09/26 2005
02:27pm

- 09/26 2005
beth.w@muratec.com = Complete - L 02:25pm

[ 0123456789 = Complete - 1

The “Fax Transmission Settings” dialog from the previous transmission will
appear.

Make the setting for each item in the “Fax Transmission Settings” dialog.

Click [Send].

Forwarding received documents

You can forward received documents to other users or user groups.

1

< S Ot e W N

Start OfficeBridge and log in.

Open the “Personal Inbox” or “Public Inbox” tab.

Select the file you want to forward by checking the box next to the file.
Click [Forward].

The “Forwarding” will appear.

Click [Select] and select your desired users and user groups, click [Add]
and then [Save].

Enter “File Name” and “Category” if necessary.
Each item may up to 20 characters..

Click [Forward].
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Canceling your transmissions

You can cancel an ongoing transmission or a reserved transmission.

1 Start OfficeBridge and log in.

92 Open the “Personal Outbox”.

2} OfficeBridge - Microsoft Internet Explorer |;HE‘E‘
File Edit ‘“iew Favorites Tools Help -';,.
e Back ~ () @ @ .l\] /._\J Search \j‘\'( Favorites e} [-1, - :;- 4 '3
Address @ http:f200.1,37. 99maintx. htm V| Go  Links ™
002:User 002
Ulntice AEses Forward Sett
o emaining g Auto Refresh
et Detcsrco @YY OFF / &TB.
i g TBlel  Tovousted | Processig [ 2350 |

£ w v . §H X B

Print  Download Delete BuktinBoad Circulate Process Refresh Last update :23:42

1 ity

Destination M Properties Pages Send Time
- - 09726 2005
O 1234567890 Broadcast Details = Complete - 2 05:10pm
[0 Beth.W/Chicage Office(1442 83172467} = Complete - 1 OEZZSQZPI]I:]'S
= 09/30 2005
Harry.N/Sales Dep.{harry.né@murate c.com) = Reserved - 2 03:30pm

8 Select the job to cancel.

When you want to cancel a broadcast transmission by destination, click
[Broadcast Details] to open the “Transmission Job Details” dialog. Check
boxed of the destination to be canceled.

NOTE: A broadcast transmission can be canceled by destination only when the
transmission is in progress.

4 Click [Cancel], and then [OK].

Reading your received documents

When you set up the “Forward Settings” or “Received Fax Forwarding” in
“Admin Tools”, you can receive faxes and e-mails in the Public Inbox or in a
Personal Inbox. See “Using the Admin Tool”, “Forward Settings” on page 3-22
and “Received Fax Forwarding” on page 3-42 how to set them up.

You may also receive faxes or e-mails to your Personal Inbox from other users.

In such cases,
1 Start OfficeBridge and log in.

2 Click the “Public Inbox” tab or the “Personal Inbox” tab.
8 Click on Subject to view the file.
4 Click the icon in the properties to view the comments.

5 Click [Close] to close.
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Network Scanning

Operation flow

The network scanning operations are as follows:
1 Scan the document from the MFP into a OfficeBridge Scan Box.

2 Download the scanned data from the Scan Box.

Scanning documents from the MFP

1 On the MFP, press[COPY » FAX » SCAN] to change to the scanner mode.

Scan Ready 300dpi
Auto 100%

2 Place the document face up in the automatic document feeder (ADF), or
face down on the document glass.
When you use the document glass, select the document size by pressing
[Doc. Size].

8 Set the scanning settings, if necessary.

¢ Resolution
Press [Doc. Resolution] to select the resolution.

Using the OfficeBridge H

Document type Available resolution

Text, Photo&Text, Photo | 200, 300, 600 dpi

¢ Contrast
Press [Contrast] to set how light or dark you want the documents to be.
To avoid confusing the Light and Dark settings, just remember — “Light
lightens” and “Dark darkens” — to keep it straight.

¢ Document type
Press [Doc. Resolution] then press [€7] or [¢#] to select the document type.

Document type node

Text Select this mode when scanning text.

Photo&Text Select this mode when scanning documents
containing photographs or drawings and
text.

Photo Select this mode when scanning photographs
or drawings.

NOTE: Color scanning is not available in this feature.
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¢ Scanning size
Press [Doc. Size] to select the scan size.

Version Preset ratio

Inch version Letter (8.5" x 11"), Legal (8.5" x 14"),
Half-letter(;(5.5" x 8.5")

Metric version A4 (210 x 297 mm), A5[/ (148 x 210 mm),
F4 (216 x 356 mm)

NOTE: When you use the automatic document feeder (ADF), you can also
select “Auto”. When you select “Auto”, custom size documents (up
to 35.4 inch (900 mm) in length) can be scanned.

e Zoom ratio
(1) Press [#].

(2) Press [<7] or [€7] to select a preset ratio, or directly enter your desired
ratio using the numeric keys.

(3) Press [#] again.

Preset ratio:

Version Preset ratio

Inch version ® 50%: Min.

® 64%: (8.5" x 11") > (5.5" x 8.5")
® 78%: (8.5" x 14") > (8.5" x 11")
* 100%

® 129%: (5.5" x 8.5") = (8.5" x 11")
® 200%: Max.

Metric version ® 50%: Min.

* 70%: (A4 - Ab)

® 81%: (B5Jg1s = A5)
* 86%: (A4 - Bb5J1s)
* 100%

® 115%: (B5J1s = A4)
® 122%: (A5 - BbJis)
® 141%: (A5 »> A4)

¢ 200%: Max.
Direct entry:
Scan from: Available magnification range
ADF 25 to 100 %
Document glass 25 to 400 %
NOTE: e Enlargement scanning can only be performed using the docu-
ment glass.
¢ The minimum reduction ratio is 75 % when resolution is set at
200 dpi.

¢ This feature is not available when scanning a color documents.
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¢ Selecting the file name

If you do not select a file name prior to scanning, the scanned date
and time will be used as the file name. For example, if the document is
scanned on 26 September 2005 on 2:15 p.m.30 second, the file will be
named 20050926141530.

Also, if the name you use for the file already exists, the scan date and
time will be added to the end of the file name to give it differentiation.

(1) Press [Advanced Functions] repeatedly until “File Name” appears.
(2) Press [Enter].

(3) Press [<7] or [€7] to select a file name.

(4) Press [Enter].

NOTE: To use this feature, you must first register a file name. (See the
“File Name” on page 3-40.

4 Press [Speed Dial /Group] five times. The machine will show:

Enter User No.
U

5 Enter a User ID number using the numeric keys to specify the user box.
The user name will be shown on the display.

Bob
Uol_

If you want to scan the document to multiple user scan boxes, repeat the
procedure from step 4.

NOTE: The document will be scanned with TIFF format even if you selected PDF
format by “File format” setting on the MFP. However, you can download the
document from the scan box by TIFF or PDF format, which is specified in

“Initial Settings” (page 3-35).

6 Press [Start].
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Download the scanned image from the scan box

NOTE: Your screen images may vary by browser.

1 Start OfficeBridge and login.
92 Open the “Scan” tab.
8 Select the file you want to download by checking the box next to the file.

4 Click [Download].

002:User 002

Dﬁlﬁ'e - .

Process  Refresh Last upd

Properties Pages Date and Time
&< 2005092614151 =) - 1 09726 2005 02:15pm
O $ 20060101170846 = - 1 01/01 2005 05:08pm

5 Click [OK..

Microsoft Internet Explorer

\ ? ) Aire you sure you want ko download the selected document in PDF Format?

|_ K J [ Cancel ]

6 Save the file into the location of your choice.

Save in: | (5} My Documents lV;| Q ¥ 7 @
L @My Music
ié 2} E‘My Pictures
ty Recent
Documents
4
Dezktop

N
b

My Documents

My Computer

-

Filz name: V| [ Save J

My Metwark Save as lype: | .pdf Document - | [ Cancel ]
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7 Click [Save].

NOTE: The file will be downloaded by TIFF or PDF format, which you can specify
in “Initial Settings” (refer to page 3-35).

Download the scanned image using the TWAIN driver

NOTE:In order to download a scanned image using the TWAIN driver, you must
have the “Muratec OB TWAIN Connector” installed on your PC prior to
attempting this function.

To install the “Muratec OB TWAIN Connector”, see “Step 6: Installing the
OfficeBridge programs” in Setup Guide.

1 Start a TWAIN compliant application on your PC.

2 Select the “Muratec OB TWAIN Connector” as the scanning device, and
then click [OK].

TwalM scanners

Ok I Cancel |

8 Perform the scan command of the application software.

NOTE: This operation differs depending on the application you are using. Consult
the application help menu if you are unsure about the correct operation.

4 The “Logon” dialog appears.

Pazzward: I

Ok Cancel |

5 Enter the user name and password and then click [OK].
6 The “Muratec OB TWAIN Connector” screen will appear. (See next page.)
7 Select the file you want to download. The selected file will be highlighted.

8 Adjust any settings and click [Download].
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Muratec OB TWAIN Connector screen

Muratec OB TWAIN gy jor
(0] I Infarmation m

I3 Scan

|_1 Personal Outbox
|- Personal Inbox
|_ Public Inbos
|_1 Bulletin Board
|1 Circulated

|_1 Processing

File rumber

D 2005010170848

| Time [ Pages]|
2005/09/26 14:15:06 1
200570101 17:08:41 1

20050926141510

[ Prexiew
: I1 IH 1 pagels]
1B96%2192 [2004200dpi]
i Resolution Page range Fixed image size«lI'*
& Mo change & Cunent page = of
€ 200dpi = al " Gray scale " On ILatter -I
. e
" 300dpi Pams Eraze document(s]
" 400dpi I 1_|: - I 1_|: ’V [~ Delete after downloa
Download I Select OB | Select uzer | Refresh | Save | Default | Exit

—1J]

K]

o |
LM N0 P~

Setting Description

A. [Information] tab | Displays [Muratec OB TWAIN Connector| information.
B. List The currently opened folder will be displayed.

C. File list Displays the list in the opened box documents. To view a

document, click it to select it.

D. Preview display

Displays a preview of the selected document. When you
check the box [Preview], previews of the selected docu-
ment will be displayed. When you click the arrows or input
a number into the text box, the display moves to that page.

E. Resolution

Set the linear resolution for the document. If you do not
wish to change the linear resolution, check the box [No
change]; to change the linear resolution, check the box
[200 dpil, [300 dpil, or [400 dpi].

F. Page range

Enter the number of pages to download.

G. Pixel type

Select the display type for the document as either [B/W] or
[Grayscale].

H. Erase
document(s)

If selected, the document will be deleted from memory
after it has been downloaded.

L. Fixed Image Size

In some applications, multiple pages scanned using dif-
ferent resolutions may not appear correctly. In this case,
select “On” and select the image data size according to
your scanned document size. If the scan sizes are different,
select the bigger of the documents.

dJ. [Download]

When you click here, the downloading of the scanned docu-
ment starts.
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Setting

Description

K. [Select OB]

When you want to access to another OB (OfficeBridge),
click this button and enter the IP Address, then click OK.
Then select User ID and enter Password registered to the
other OfficeBridge.

L. [Select user]

When you want to other user’s files, click here and change
the login user. When changing the user, select the UserID
and enter the password. If a password was not set during
user registration, a password is not required.

M. [Refresh]

When clicked, the [File list] display will be refreshed.

N. [Save]

When clicked, the current settings will be saved. You
cannot click this button unless the settings have been
changed.

O. [Default]

When clicked, the settings are initialized to their factory
settings.

P. [Exit]

When clicked, the [Muratec OB TWAIN Connector] ends.
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Bulletin board / Circulation /
Request Processing
Bulletin board

Bulletin Board is a function that makes it possible to share information among
registered users.

Posting a file from your browser
1 Start OfficeBridge and login.

9 Select the file you want to post by checking the box next to the file.

8 Click [Post to the Bulletin Board].
The “Bulletin Board” dialog will appear.

2 http://200.1.37.99 - OfficeBridge - Microsoft Internet Explorer =13

Bulletin Board [ Post H Cancel ]

m |20050929141543 v | [ Change | [ Preview |

File Name |20051003173758 |
Category | |

m |200509291 41543

Comments

® Da not delete autarnatically.
Posting Time Limit [RONEG automatically. (After (11402 2005 )
[ Set posting time limit ]

@ Do not delete automaticall
Original Document ¥
O Delete autarmatically.

&] Done 0 Internet

4 Adjust any document settings. (See the next page for a list of settings.)
5 Click [Post].

2-22  Using the OfficeBridge



Setting

Description

“Document”

The file to be posted will be displayed in the list.

To add or change files:

(1) Click [Change]. The “Bulletin Board Document”
dialog will be displayed.

(2) Select the box that contains the document you
want to post.

(3) Check the files to add and click [Add].
You may add temporary storage files.

(4) Click [Save].
To check the files, click [Preview].

“File Name”

Enter the file name, if needed.
The name may contain up to 20 characters.

“Category”

Enter the document type.
The name may contain up to 20 characters.

You can also select a pre-registered document type.
Click the list next to the box and select the desired
name.

“Subject”

Enter the subject of the document being posted.
The subject may contain up to 80 characters.

“Comments”

Enter a comment concerning the file being posted.
The message may contain up to 1,024 characters.

“Posting Time
Limit”

(Post Time)

Select the document posting time:

(1) To post the file indefinitely, select “Do not delete
automatically”.

(2) To delete the file from the list after a certain
period, select “Delete automatically”. Then click the
[Set posting period] button. Select the time limit.
To go to the next month, select the arrow key.

Click [Save].

You can set the default setting of this setting. See
“Bulletin Board” on page 3-48.

“Original Docu-
ment”

Select whether to automatically delete the original file
after posting.

You can set the default setting of this setting. See
“Bulletin Board” on page 3-48.

[Post] Saves the entered settings and posts the file to the
Bulletin Board.
[Cancel] Closes the “Bulletin Board” dialog without saving.
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Posting a file from a PC application

After the PC-FAX driver is installed on your PC, you can post a document
directly from your PC to OfficeBridge Bulletin Board.

The following steps provide the basic procedure for posting files to the bulletin
board from a PC application.

1 Start the desired application program and create/open a document.

92 Click [Print] or [Print Setup] from the File menu.
Make sure that “Muratec MFX-1330 Fax” is selected as the printer.
If you want to make any adjustments, click [Printing Preferences].
3 Click [Print] or [OK].
The “OfficeBridge Document Operation” dialog will appear.

2l OfficeBridge - Microsoft Internet Explorer

Fle Edit Wiew Favortes Tooks Help ar
-6 (@) - B. =

eBack 3] @ @ {b S seach G pFaveries 2) (-

Address ‘@http:fﬂZEIEl‘1‘37‘QQﬂFAKLOG]N.HTM7SERV1CE=ZZ V‘ Go  Links >

.'a i 4. ll! !

Document Operation

User 001:User 001 v

Password

%® rzﬁw
orage

Process S

Canceal

&) Done & Internet

NOTE: If you are not logged in, select your user ID and enter your password.

4 Click [Post to the Bulletin Board].
The “Bulletin Board” dialog will appear.

A OfficeBridge - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help 7
Q- O XA &% ) serh S Favortes 42 - ; =3
Adidress | €] http:/j200.,1,37.99/BBSDLE, HTM V‘ GD Links >

| e [Tl

Caegory I

“ |UnmEd - Motepad

Comments

. . o O Do nat delete automatically.
Posting Time Limit
© Delats autormatically. (After :18/02 2004 ) Set posting time limit

€] Dane @ Internet
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5 Adjust any document settings. For a listing of settings, see page 2-23.
6 Click [Post].

Viewing the posted files

NOTE:If “InfoMonitor” is active, it will automatically notify registered users when

a new bulletin board document has been posted.

1 Start OfficeBridge and log in.
2 Click the “Bulletin Board” tab.

2} OfficeBridge - Microsoft Internet Explorer

Fle Edt View Favorites Tooks  Help

Q- O X RBAG pﬁearth 57 Favories ) B- D‘ 3

Address @http:ﬁznu.lamqjmamhhs.htm v| Go |Lnks *
001:User 001

sk Space, OFF
Begepal | Feseral | U ik | Circulated | Processing o

F & mw v .0 = x B

Send Print  Download Delete BuletinBoard Circulate Process Refresh Las

Pags: 1
Properties Sender v Category * Date and Time

O & Meeting Notifications = User 002 - 09726 2005 06:50pm

8 Click on Subject to view the file.
4 Click the icon in the properties to view the comments.

5 Click [Close] to close.
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Circulation

Circulation is a function that makes it possible to send information to multiple
registered users. You can also confirm whether the users have opened the docu-
ment or not.

Circulating a file from your browser
1 Start OfficeBridge and login.
9 Select the file you want to circulate by checking the box next to the file.

8 Click [Circulate].
The “Circulation” dialog will appear.

<} http:/200.1.37.99 - OfficeBridge - Microsoft Internet Explorer

Circulation L Circulate ] [ Cancel l
Receiver |N0t selected. v| [ Select ]
m |Message v| [ Change ] [ Preview ]

File Name 20050926194144 |
o | (3

Comments

® Do not delete automatically.
O Delete automatically. (After : 30 Dayis))

Hold Time

® Da not delete autormatically.

Original Document

O Delete autarnatically.

&] Done ® Internet

4 Adjust any document settings. See the next page for a list of settings.
5 Click [Circulate].
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Setting

Description

“Receiver”

Select users or user groups to whom to circulate the file.

To select receivers:

(1) Click [Select]. The “Circulation Receiver” dialog will
be displayed.

(2) Check the users or user groups and click [Add].

(3) To delete users or user groups, check the box in the
Circulation Receiver list and click [Delete].

(4) Click [Save].

“Document”

The file to be circulated will be displayed in the list.

To add or change files:

(1) Click [Change]. The “Bulletin Board Document”
dialog will be displayed.

(2) Select the box that contains the document you want
to circulate.

(3) Check the files to add and click [Add].
You may add temporary storage files.

(4) Click [Save].
To check the files, click [Preview].

“File Name”

Enter the file name, if needed.
The name may contain up to 20 characters.

“Category”

Enter the document type.
The name may contain up to 20 characters.

You can also select a pre-registered document type.
Click the drop-down list next to the box and select the
desired name.

“Subject”

Enter the subject of the file being circulated.

The subject may contain up to 80 characters.

“Comments”

Enter a comment concerning the file being circulated.

The message may contain up to 1,024 characters.

“Hold Time”

Select whether to hold the file or delete it automati-
cally after a certain time period.

The default period is 30 days, however you can change
the time period. See “Circulated Box” on page 3-49 for
more information.

“Original Docu-
ment”

Select whether to delete the original file automatically
or not, after you have circulated the file.

The default setting is “Do not delete automatically”,
however you can change the setting. See “Circulated
Box” on page 3-49 for more information.

[Circle] Saves the entered settings and circulates the file to the
Bulletin Board.
[Cancel] Closes the “Circulation” dialog without saving.
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Circulating a file from a PC application

After the PC-FAX driver is installed on your PC, you can circulate a document
directly from your PC.

The following steps provide the basic procedure for circulating documents from
a PC application.

1 Start the desired application program and create/open a document.

92 Click [Print] or [Print Setup] from the File menu.
Make sure that “Muratec MFX-1330 Fax” is selected as the printer.
If you want to make any adjustments, click [Printing Preferences].

8 Click [Print] or [OK].
The “OfficeBridge Document Operation” dialog will appear.

) OfficeBridge - Microsoft Internet Explorer

Fle Edt Wiew Favortes Tooks Help o
(€58 J B @ 1h pSEarEh *Favuntes & 8- .1_\?
e [4€] hteps/200, 157, 99/FAXLOGIN, HTH? SERYICE=00000020 v Beo ks ®

Document Operation

001:User 001 b

& . z

Send  BulletnBq [d Process Storage

&] Done & Intermet
—

NOTE: If you are not logged in, select your user ID and enter your password.

4 Click [Circulate].
The “Circulation” dialog will appear.

2 OfficeBridge - Microsoft Internet Explorer

Fle Edt View Favorites Tooks Help

Qe - () B @ (h ) search *Favnriles o K- ; =3

fiddress | @] hitpe)i200.1, 7. 99/CIROLG HTM v B ks ?

Document [ Untitled - Motepad | [ Change | [ Preview |

| —

Comments

Hold Time © Do not delete automatically
O Delete automatically. (After : 90 Day(s))

€] Done ® Internst
—
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6 Adjust any document settings. For a listing of settings, see page 2-27.
7 Click [Circulate].

Viewing circulated files

NOTE:If “InfoMonitor” is active, it will automatically notify registered users when
a new circulation document has been posted.

1 Start OfficeBridge and login.
2 Click the “Circulated” tab.

3 OfficeBridge - Microsoft Internet Explorer

Eie Edit View Favorites Took Help

Qe - O [*] B (b Poeach lpreies € (- i 5 B

Adsivess ] betp 200,137 93jmaincie. hm B> B
. 003:User 003
Office .. 4 Remajning Fovand Seting S
Disk Space, OFF

. — \ A ]

BRI TR Boied” 7% Circulated || Processiig™:[ 5510

¥ £ w v . ¢ 85 x B

Send Print  Downloed Delete BuletinBoard Circulaste Process Refresh La

Auto Refresh

Page: 1

Properties Date and Time

O &= MWinute = Unconfirmed - 09/26 2005 02:15pm

8 Click on Subject to view the file.
4 Click the icon in the properties to view the comments.

5 Click [Close] to close.
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Confirming the circulating status
You can verify who has (and has not) opened the circulated file.

4 If you have circulated a file

1 Start OfficeBridge and login.

92 Click the “Circulated” tab.

2 OfficeBridge - Microsoft Internet Explorer

Ele Edit View Favorites Tooks Help

Qe - @ [x] B @ O seah lprovrios @) 3+ I 3

Address @ http: 2001 137,99 maindire. him

v|Beo |uiks >

Offi 002:User 002
7 - Remaining Fouerd Setfing p—
Disk Space, 96% - . =

OFF

Girculated || Processing i

¥ £ w v .f =

Send. Print  Downloed Delete  BuletinBord Circulate

Page :
Confirmation v Categaony ¥ Date and Time
] 20050926141537 = Completed - 09726 2005 02:15pm
0 Minute = - 09726 2005 02:15pm

8 Confirm the “Confirmation” item.

e If the status is “Completed”, the users you sent the document have
opened the file.

e If the status is “In Circulation”, you can click each user individually to
view their read status.

23 OfficeBridge - Microsoft Internet Explorer

Circulation Confirmation

Page 1 Display 10 tems
003:User D03 Confirmed
004:Een Dillard Confirmed
005:Mary Polanski Uncaonfirmed

Close
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Q If the file has been circulated
1 Start OfficeBridge and login.

92 Click the “Circulated” tab.

3 OfficeBridge - Microsoft Internet Explorer

Fle Edt View Favorkes Tools  Help

Q= - O B @ lfh D search *Favnrltes @ R ,1} 3

Adsivess | ] bttp: 200,137 93jmaincie, him Y| Be uks
T Remaining Foward Setting
Disk Spece gurrrrgy

E—
BrE | e Sois.

2

1\ g p
75| Circulated || Processingl | T5gls.

Send Print  Downloed Delete BuletiBoad Circulate Process Refresh Last updal

Page 1 Dis

Properties Date and Time

.

Using the OfficeBridge

Circulated Document Properties [ Save

0050925141534 |
Category ‘ |

| e [

File Name

Comments

Date and Ti [09/26 2005 2:15 P
R e e

5 Check the individual status..
¢ If the status is “Confirmed”, the user has opened the file.
e If the status is “Unconfirmed”, the user has not opened the file.

2N http://200.1.37.99 - OfficeBridge - Microsoft Internet Explorer;

Circulation Confirmation

Close

Page : 1

003:Uger 003 Unconfirmed
004:Ben Dillard Uneconfirmed
005:Mary Polanski Unconfirmed

Display
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Setting

Description

“Receiver”

This is the person that you will forward the document to.
Click the list and select an OfficeBridge user.

NOTE: You can select only one user.

“Document”

This will display the document that you have selected
for processing.

Click [Preview] check the file.

“File Name”

Enter the file name, if needed.
The name may contain up to 20 characters.

“Category”

Enter the document type.
The name may contain up to 20 characters.

You can also select a pre-registered document type.
Click the list button next to the box and select the
desired name.

“Subject”

Enter the subject of the file being posted.
The subject may contain up to 80 characters.

“Comments”

Enter a comment concerning the file being posted.
The message may contain up to 1,024 characters.

“Deadline”

Set the processing deadline:
(1) Click [Set Deadline].

(2) Set the date. To go to the next month, click the
arrow next this month.

(3) Set the time. The minutes are selected in 15 min-
utes steps.

(4) Click [Save].

The default deadline is the next day, however you can

&

change it. See “Process Settings” on page 3-50.

“Hold Time”

Select whether to hold the file or delete it automati-
cally after a certain time period.

The default period is 30 days, however you can change

[4

the time period. See “Process Settings” on page 3-50.

“Original Docu-
ment”

Select whether or not to delete the original document
after it has been processed.

The default setting is “Do not delete automatically”,
however you can change the setting. See “Process Set-
tings” on page 3-50.

[Request] Saves the entered settings and request the file to be
processed.
[Cancel] Closes the “Processing Request” dialog without saving.

NOTE:In difference to “Bulletin Board” or “Circulation”, you cannot add other files

in the “Processing Request” dialog.
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Request Processing

Processing Request is a function that attaches deadlines and comments, and
then requests another user to process the document. The requester can check
the processing status of the request. Also, the person who is sent the request
may forward the document to another user.

This function is very useful in situations that require a fixed workflow. (Ex.
Document submitted to sales, forwarded to accounting and then forwarded to
shipping.)

Creating a processing request from the browser
1 Start OfficeBridge and login.

9 Select the file you want to process by checking the box next to the file.

8 Check the box next to the file and click [Process].
The “Processing Request” dialog will appear.

3 http://200.1.37.99 - OfficeBridge - Microsoft Internet Explorer

Processing Request [ Request H Cancel ]

Receiver |DD1:UserDD1 v|

Message Freview

File Name 20050926154612 |

Category | |

|Message

Comments

BEET T 09427 2005 4:00 P Set Deadline

® Do not delete automatically.
O Delete autornatically. (After : 30 Day(s))

Hold Time

® Do not delete automatically.

Original Document

O Delete automatically.

I@ Dane ® Internet

4 Adjust any document settings. See the next page for a list of settings.

5 Press [Request].
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Processing request from a PC application

After the PC-FAX driver is installed on your PC, you can request a document
process directly from your PC.

The following steps provide the basic procedure for requesting processing from
a PC fax.

1 Start the desired application program and create/open a document.
92 Click [Print] or [Print Setup] from the File menu.
Make sure that “Muratec MFX-1330 Fax” is selected as the printer.
If you want to make any adjustments, click [Printing Preferences].

8 Click [Print] or [OK] to start the print job.
The “OfficeBridge Document Operation” dialog will appear.

7 OfficeBridge - Microsoft Internet Explorer, E] I
Fle Edt Wiew Favortes Tooks Help o

N A =y 15 »
Qs - © B @ (h p Search ¢ Favorites ) B- ,1_;
fiddress 48] http:/j200, 1,57, 99/FAKLOGIN, HTHP SERYICE=0000002F v\ Go  Links **

Document Operation

001:User 001 b

& .9

10 the
Send  Bulletin Board Ci

&] Done & Intermet
—

NOTE: If you are not logged in, select your user ID and enter your password.

4 Click [Process].
The “Processing Request” dialog will appear.

Processing Request [ Request l[ Cancel

Receiver 001:User 001

File Name |20040113043539 |

Category | ‘

“ |Uml1\8d - Notepad

Deadline 20401 2004 4:45 apg|_ et Deadline

© Do not delste automatically

O Dalate automatically. (After : 30 Day(s))

Hold Time
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6 Adjust any document settings. For a listing of settings, see page 2-32.
7 Click [Request].

Viewing documents that have been selected for processing

NOTE:If “InfoMonitor” is active, it will automatically notify the registered users
when a new circulation document has been posted.

1 Start OfficeBridge and login.
92 Click the “Processing” tab.

3 OfficeBridge - Microsoft Internet Explorer

File Edit ¥ew Favortes Tools Help

Qo - ) [¥] B (0 Psewsn Frraones € (- L 3

Address (@] hetpeyf200.1.37 htm v|Beo ks >
" 002:User 002
Ofiice . - Remaining Forward Seting
Disk Space, 96% OFF

Rergonal | personal Bl ulleth | Circulated | Processing |
7 £ & U .4 & X %

Complete
Send Print  Download Delete BuletinBoad Circulate Process Re-assign Processing Rehsh L

Auto Refresh

[ | Subject o i Status Sender v Receiver v, Categary ¥ Required Time
[0 Order = Unprocessed User 002 Usernn3 - 03/27 2005 0&:47am
[0 E-mail Message = Alert User 002 User003 = 08/26 2005 05:35pm

8 Click on Subject to view the file.
4 Click the icon in the properties to view the comments.
5 Click [Close] to close.

Viewing or confirming the processing status
You can view the job status to confirm whether the job has been completed or not.

NOTE: If “InfoMonitor” ( “InfoMonitor” for detail) is active, it will automati-
cally notify the registered users when a new processing request has been
assigned.

1 Start OfficeBridge and login.

2 Click the “Processing” tab.

2 OfficeBridge - Microsoft Internet Explorer:

Ele Edt Vew Favortes Tools Help

Qi O M@ G Prwn froms @ 355 B

Agdress@hnn 4jz00.1 he B> R

Offi 003:User 003
i o Remaining Fomward Seing. n
Disk Space, 96% OFF

Berpenel HLaIr Bolesn [ Circuatea ™| Processing || 2550}
B & w ln wlh B K X &
Send  Prit Downloed Delete BultinBosd Circulate Process Re-assign o e Refmh Last
Page: 1 Di

[ ] Properties Status Sencer v Receiver v, Category v Required Time
[0  Order = Completed User 002 User 003 - 09727 2005 08:47am
[0 E-mail Message (= Alert User 002 User 003 s 09726 2005 05:35pm
O Order ML = Unprocessed User 001 User 003 - 03726 2005 02:16pm
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8 Confirm the status of your desired file. There are three possibilities:
¢ Completed : This means the job has been completed.

¢ Alert : This means the job’s deadline is today, however it has not been pro-
cessed yet.

¢ Unprocessed : This means that the requested job has not been processed
and the deadline has passed.

4 Click on Subject to view the file.
5 Click the icon in the properties to view the comments.

6 Click [Close] to close.

Redirect the processing request to another user
You can forward the requested job to another OfficeBridge user.

1 Start OfficeBridge and login.
9 Click the “Processing” tab.

8 Select the job you want to forward (re-assign) from the list.

3 OfficeBridge - Microsoft Internet Explorer

Fle  Edt  View Favorkes Tools Help

Back - () 1) Search ' Favories =)
€ W =
Agdreg;@mmr 001 i he B> B

Offi 003:User 003
mﬁfdge— Remaining Fosward Setting. Auto Refresh
Disk Space, 96% OFF " oN 1

B [ bese TRige  TBA=
v 1 —
B & wm

Send Print  Download Delete

Properties  [EIS Feceiver ¥ Category ¥ Required Time
Order Completed User 002 User 003 - 09/27 2005 DB:4Tam

E-mail Message Alert User 002 User 003 = 09726 2005 05:36pm

4 Check the box next to the file and click [Re-assign].
The “Re-assign Processing Request” dialog will appear.

2 hitp://200.1.37.99 - OfficeBridge - Microsoft Internet Explorer,

Re-Assign Processing Request [Re-aas.gn H Cancal l

Receiver 001:User 001+
20040119031717

File Name 20040119052459

Category
2004019031717

Comments
— 001:User 0071 —
Deadline 20/01 2004
Hold Time Do not delete automatically.
7
&) Done & Internet B |
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5 Make the appropriate setting for this job. For a listing of settings, see page
2-32.

6 Click [Re-assign].

Changing the job status to “Completed”

When the requested job has been completed, change the job status to “Com-
pleted” so that the person initiating the request is alerted.

1 Start OfficeBridge and login.
9 Click the “Processing” tab.

8 Select the job you want to list as complete.

3 OfficeBridge - Microsoft Internet Explorer

Eie Edit View Favorites Took Help

Qo © B @G Poven frrwnw @ 2155 B

Address @ hetp:fj200.1.37 i
Oﬁ‘lﬁ'.l s
bz | Fesenel [N
AT AT T |

Send Print  Downloed Delete BuletinBoad Circulate Process Re

v B ks ?
003:User 003

Remainir Forward Setfing. Auto Refresh
ni”f';':a OFF m*/ (Log Out)

Page: 1

[ ] Subject Properties Status Receiver ¥ Category % Required Time

Completed User o0z User 003 09727 2005 08:47am

Oy

O OQrder L Unpracessed Usger 001 User 002 09/26 2005 02:16pm

4 Check the box next to the file and click [Complete Processing].
5 Click [OK].

Microsoft Internet Explorer

\ ? ) Aire you sure you wank bo complete the processing?

[ Ok | [ Cancel
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Network printing

OfficeBridge allows you to print documents created on your PC using various
software applications. You can also print out a document from the list.

NOTE:In order to print, you must have the print driver installed on your PC prior
to attempting this function. “Step 6: Install OfficeBridge programs” in
Setup Guide how to install the print driver on your PC.

Printing documents in from the machine memory

1 Start OfficeBridge and login.

9 Select the file you want to send by checking the box next to the file.
Here we select a file from the scan box.

3 Click [Print].

002:U: 002
Office . =2

Xbridge

v.h B X

Download  Delete  BuletinBoad Circulate Process  Refresh Last update :19:43

Page :

[ ] Properties Pages Date and Time
0O = 20050029141615 = - 1 09/29 2005 02:16pm
£ 20050929141543 = . 1 09129 2005 02:15pm

L e e R Ll = E RN ARRE A

4 Click [Yes].
To cancel without printing, click [Cancel].

]

Microsoft Internet Explorer

‘:t,r) Are you sure you want ba print the selected docurment?

oK | [ Cancel ]

Printing a document from a PC application

After the print driver has been installed on your PC, you can print a document
directly from your PC.

The following steps describe the typical process when printing documents out
of Windows-based applications. The exact process may vary depending on the
application you are using.

1 Start the desired application program and create/open a document.

9 Click [Print] or [Print Setup] from File menu.
Make sure that “Muratec MFX-1330” is selected as the printer.

If you want to make any adjustments, click [Printing Preferences].

8 Click [OK] or [Print] to start the print job.
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Using Temporary Storage

Using the PC-FAX function, you can store files in the Temporary Storage. This
will allow you to have easy access for file attachments, posting or circulation

requests.

Storing Temporary Storage files

The following steps provide the basic procedure for sending a PC fax.

1 Start the desired application program and create/open a document.

92 Click [Print] or [Print Setup] from File menu.
Make sure that “Muratec MFX-1330 Fax” is selected as the printer.
If you want to make any adjustments, click [Printing Preferences].

8 Click [Print] or [OK] to start the print job.
The “OfficeBridge Document Operation” dialog will appear.

3 OfficeBridge - Microsoft Internet Explorer,

Fle  Edi  View Favoritss  Tools  Help

€] (5] \ﬂ @ ,h /,-]SEarEh ‘ij‘\'(Favnntes € K2 &= v

diress | ] hip:1200.1,57.99/FAXLOGIN HTMPSERVICE=00000054 v Bso nks

uﬁui pa——

Document Operation

User 001:User 001 v
pacewcrs |

ﬂmﬁ»é

Send  BulletinBoard Circulate

Cancel

&] Done S Local intranst

NOTE:If you are not logged in, select your user ID and enter your password.

4 Click [Temporary Storage].

5 The browser will closed from the machine side.

Microsoft Internet Explorer;

2 The Web page you are viewing is trying to close the window,
-

Do you want to close this window?

6 Click [Yes].

[

NOTE: To confirm or delete the temporary storage files, see “Temporary Storage

list” on page 3-24.
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How to attach temporary storage files

You can attach a temporary storage document to a fax or e-mail, Bulletin Board
or Circulation documents. You can also send documents stored in temporary stor-
age to a fax or e-mail address, without adding another file. For transmission, we

describe the details in “PC fax transmission and reception” from page 2-2.

3

Attaching a temporary storage file:

1 After you clicked either [Send], [Post to the Bulletin Board] or [Circulate],

the function setting screen will appear.

92 Click [Change] in “Document” heading.

3 http:/7200.1.37.99 - OfficeBridge - Microsoft Internet Explorer

Fax Transmission Settings

Fax Destinati ‘

‘ ‘Nm Salected v‘ l Address Book J

E \

| (Ad2] ot Selected. | [ Address Book |

Edit E-mail Template _

Mot Selected. ¥ [ Change ] l Preview ]
Send document as: ) POF 6‘ TFF-5 © TIFF
Edit Cover Page _
Advanced Settings Set Advanced Features _

[ Distribute a copy| Mot Selected. v

D
Commi
v L1 Delste after transmission

@ Do not delste automatically

Cover Page

O Delste automatically

# Internat

2 http://200.1.37.99 - OfficeBridge - Microsoft Internet Explorer

Bulletin Board [ Post

=N

e N\

|20040119088817 |
| s

m 2004019031717+ 'M' Previgw

O Do not delete automatically

Posting Time Limit

[ Set posting time limit ]

@ Do not delete automatically
al Document
O Delete automatically

© Delete automatically. (After (18/02 2004 )

@ Dane

° Internet
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ficeBridge - Microsoft Internet Explorer

Circulation l Circulate J[ Cancel I

Mot selected. [

m |Message vl” Change I [ Preview I

| e | S—C

Comments

@ Do not delete automatically
O Delete automatically. (After : 30 Day(s))

® .
o al Docum Do not delete automatically.
O Delete autamatically.

Hold Time

& Dore  Internet

8 Click “Temporary Storage” to open it.

2l OfficeBridge - Microsoft Internet Explorer,

Bulletin Board Document l Save H Close ]

Scan Document Page : 1 Display

Personal Outbox Document

Select the document(s) and click [Add].

Bulletin Board Document [0  OfficeBridge - Matep

Personal Inbox Document

Public Inbox Document

Circulated Document [[J  OfficeBridge - Notep

Request Processing
Temporary Storage

Select the document(s) and click [Add].

v

Bull Board Document Change Order

O E-mail Massage
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4 Check the boxes next to the File names and click [Add].

When you check the box next to “File Name”, all the displayed destinations
will be selected.

If you add a wrong destination, select the file from the list below and select
[Delete].

5 After you have added all of the desired destinations, click [Savel].

6 After you have adjusted the necessary settings, click either [Send], [Post] or
[Circulate] to send the files with temporary storage documents attached.
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Administrator registration

All OfficeBridge users can access every settings

Also, an administrator can protect the following

within OfficeBridge if an
administrator has not been selected. However, when an administrator has been
registered, the other users cannot access the user registration settings.

settings on the “Admin Tools”

tab to keep other users from changing the settings.

¢ Register and edit the “Shared address book”.

¢ Import the destination’s information to the “Shared address book”.

¢ “Initial Settings”

e “Scan Settings”

¢ “Personal Outbox Settings”
¢ “Personal Inbox Settings”

e “Public Inbox Settings”

¢ “Bulletin Board Settings”

e “Circulated Box Settings”

® “Processing Request Settings”
e “TCP/IP Settings”

* “SMTP/POP Settings”

¢ “E-mail Settings”

¢ “LDAP Settings”

¢ “Device Settings”

Registering an administrator

1 Log-in to “OfficeBridge”.

2 Click [User Registration] on the “Admin Tools” tab.

3 OfficeBridge - Microsoft Internet Explorer

Fle Edt Wiew Favorites Tools Help

Qo - © - [¥] (B @ Psach Seraons @ (- 12 =

R

EEX
i

Adress | ] hitp:f£200.1,37.99/option htm

v B s

Orlice . .

Zrbiridge

001:User 001
(Coz0t)

Auta Refresh

ON_§

Repairing Forwerd Set
e -99% OFF
Bulletin Circulat:

S m%r;al E&r:;msl Public

ocessing, |l

Admin

User Registration

Forward Setting™

n N
User Regmtrn Adbress Book

Common Job Settings

C‘%; Scheduled

ommumication  Print Job
Management Information

Device Settings  Fax History Mail History

Setup
&

f ~ A ~

(J/ TCP/IP

Folder Shortcuts' FTP Shortcuts

Configuration
Y SMTP/POP Y E-mail Settings ™

Archive Settings'

Temporary Storage’

Personal Inbox

LDAP Settings "

&] javascript: newsubwindow(_dislog, UserList.htr,");

% Local intranet
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8 Select the user you want to register as the administrator.

NOTE: Only one user can be registered as the administrator.

3 OfficeBridge - Microsoft Internet Explorer.

User Registration

] o1 Userg%m
O m
o m
O o 3
0o ms
O o 0
0o ow g
o o &
o0 e E
O oo E
3
P
=
. . . . ho
4 Click [Register as Administrator]. 8
1)
osoft Internet Explorer D
User Set-up [ sae || Back |

Password ‘ |

Company ‘ |

Department / Group ‘ |

Phone Number ‘ |

Fax Number ‘ |

E-mail Address

\

Account ‘ |

LDAP Server Login

Password |
Click this box to set this user as
Personal Available o o
Addresses administrator.
Mote;, ot set if there is already an Administrator.
Register as Administrator The administrator
can protect these
User Access V' Address Book ™ Document Set Up ™ Network Settings settings to keep other
M Device Settings user from changing
settings.

Mote: Select Read Cnly User.

Read Only User : S"talect

J \
The users selected here can review the setting protected
by the administrator. However, they cannot change the
setting.
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5 Set the “Password”.

fficeBridge - Microsoft Internet Explorer

User Set-up | sae || Back |

Password |o¢no¢no¢no¢no¢no¢no- |

Pe— [ \ The password can be set up to 20 characters. ]

Department / Group | |

Phone Number | |

Fax Number | |

E-mail Address [ |

Account | |

LDAP Server Login

F‘assword| |

Personal Available
Addresses IC' 0 - 934

MNote: Cannat set if there is already an Administratar,
Register as Administrator
Access Settings

V' Address Book ™ Document Set Up ¥ Network Settings
V' Device Settings

User Access

MNote: Select Read Only User,

Read Only User el

6 Click [Save].

7 The administrator has been registered.

2l OfficeBridge - Microsoft Internet Explorer

User Registration

Page 12

2345 ooy

| IETTEN User Mame v

User 007 (Adrninistrator)

=
=

=
=
]

User 002 “(Administrator)” appears next to the user name. ]

=
=
]

=
=
=

=
=]
(]

=
=
]

=
=
=]

=
=]
(]

=
=
(e]

O
]
O
]
O
]
O
]
O
]

=
=
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Log-in as the administrator

1 Enter your machine’s IP address in the URL address field of your browser
(for example, http://192.168.1.10).
If you created the “OfficeBridge” shortcut on your desktop, click it.

CfficeBridge

The “User List” screen will appear.

User List

Unread M
User ID P User Name Login

User 001 (Administrator) -
B Useriﬂ? The registered user group name is displayed.
B UserOm You can filter user name. Click the arrow, and
then click the group name you want to display

Een Dillard . .
—_— in the list.

=L Iary Palanski

NOTE: When only one user is registered, the “User List” screen does not appear.

9 Click the user name of administrator.

8 Enter the password.

001:User 001

NOTE:If the password has not been set, this dialog box will not appear. You can
skip this step.

NOTE: If you forget the password, contact your authorized Muratec dealer.

4 The OfficeBridge screen will appear.

Logout of OfficeBridge
Use the “Logout” procedure to end your “OfficeBridge”.
1 Click [Log Out] on the “OfficeBridge” screen.

92 Close your browser.
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Opening the Admin Tools tab

1 Log-in to “OfficeBridge”.
If the administrator is registered, you should log-in as an administrator to
access all settings.

92 Click “Admin Tools” tab.
The Admin Tools menu will appear.

2 OfficeBridge - Microsoft Internet Explorer,

Fle Edt View Favortes Tools  Help -~
Q- O [x @ & ) search 57 Favarites ) =2- E‘\; R

Address €] hitpi/1200.1,37.9%option htm v B e
Ot = o Remaining Farward Setfing Auto Refresh
mﬁg’dﬂ Disk nace OFF m: /

soan [ BB |hese TRESE Bules™ [ Circulated [ Processing [T

User Registration

re

User Registration  Address Book ' Forward Setting®  Temporary Storage’

Common Job Settings

=

i]\!

heduled .
- ggr:mtll’ﬁcﬂtiun Print Job

™

Management Information

Device Settings  Fax History Mail History

Setup

it Settings
I

(S

&

Configuration
A2 TGP Y SMTR/POP " E-mai Settings™ LDAP Settings ™
Folder Shortcuts’ FTP Shortcuts ©  Archive Settings'

a q Local intranet
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“Admin Tools” menu

<User Registration> > page 3-9

e [User Registration]
Manages user registration.

¢ [Address Book]
Registers destination information into the address book.

¢ [Forward Setting]
Sets the forwarding destination when the user is not present to recieve com-
munications.

¢ [Temporary Storage]
The “Temporary Storage” list will be displayed.

<Communication Job Settings> —> page 3-25
¢ [Scheduled Communication]
This is used for scheduling fax and e-mail communications and for canceling
communications.
e [Print Job]
This is used to view jobs being printed or spooled, as well as for canceling
jobs.

<Management Information> > page 3-29
¢ [Device Settings]
This is for checking device information on the machine.
¢ [Fax History]
This is for checking the fax sending/receiving history.
e [Mail History]
This is for checking the e-mail sending/receiving history.

<Setup> c> page 3-35
¢ [Initial Settings]
This creates download settings (file format etc.) and settings for temporary
storage documents (document preservation period).

¢ [Scan Settings]
This creates settings for the scan functions (document preservation period).
¢ [Personal Outbox]
This creates settings for the send documents (document preservation period
etc.)
¢ [Personal Inbox]
This creates settings for inbox documents (document preservation period etc.)
¢ [File Name]
This creates a file name for document scanning.
¢ [Received Fax Forwarding]
This creates settings for fax forwarding functions.
¢ [Public Inbox]
This creates settings for public inbox (public inbox function enable/disable,
document hold time, etc.)
e [Bulletin Board]
This creates settings for bulletin board (bulletin board function enable/dis-
able, posting period, etc.)
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¢ [Circulated Box]
This creates settings for circulation box (circulation function enable/disable,
document hold time, etc.)

¢ [Process Settings]
This creates settings for processing request box (processing request function
enable/disable, initial setting for processing period, etc.)

<Configuration> > page 3-52
e [TCP/IP]
This sets the network environment (IP address, sub-net mask, etc.)
e [SMTP/POP]
This sets the e-mail environment (e-mail addreses, servers, etc.)
¢ [E-mail Settings]
This sets the send document file format, e-mail template registrations, etc.

¢ [LDAP Settings]
This creates settings for LDAP (Light Directory Access Protocol) server.

¢ [Folder Shortcuts]
This creates folder shortcut.

¢ [Archive Settings]
This creates settings for archive setting.
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User Registration

User Registration

Register a new user
1 Log-in to OfficeBridge.

NOTE:If the administrator is registered, you may log-in as an administrator to
access this setting.

2 Click “Admin Tools” tab.

8 Click [User Registration].
The “User Registration” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

User Registration

Page : 1 2345 Display

| | WECTHI User Mame
oot USET 01 -

002

O
¥
O
¥
O 005
¥
O
¥
O
¥

Close
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4 Click a number you want to register.
The “User Set-up” screen will appear.

| OfficeBridge - Microsoft Internet Explorer

User Set-up

User Name

Password

Company

Department / Group
Phone Number
Fax Number

E-mail Address

LDAP Server Login

Personal Available
Addresses

User Access

o |

|User 001

| (Required)
| |
| |
| |
| |
| |
| |

c8 O

Account | |

Password| |

D ooy

Mote: Cannot set if there is already an Administrator

| Register as Administrator
Access Settings

¥ Address Book ¥ Document Set Up ¥ Metwork Settings

I“" Device Settings

Mote: Select Read Dnly User.

Read Only User ;| Mot selected. v |

Item Description
“UserName” Enter the name of the “OfficeBridge” user.
(required) Up to 30 characters.
“Password” Enter the user password used to log-in to “Office-
Bridge”.
Up to 20 alphanumeric characters.
“Company” Enter the user’s company name.
Up to 50 characters.
“Department/Group” | Enter the name of the department or group name the
user belongs to.
Up to 100 characters.
“Phone Number” Enter the user’s telephone number.
Up to 40 digits.
“Fax Number” Enter the user’s fax number.
Up to 40 digits.

“E-mail Address”

Enter the user’s the e-mail address.

Up to 50 alphanumeric characters.
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Item

Description

“Default Setting”

Set the default tab that displayed first when you log-

in to “OfficeBridge”.

NOTE: If there is an unread document, after log-in, the tab
for that unread document will be displayed first.

NOTE: If the “Public Inbox”, “Bulletin Board”, “Circulate
Box”, or “Processing request” function is disabled,
the corresponding tab will not be displayed.

“Log-in Icon”

Selects the color of the icon indicating an active user
in the “User List” screen.

“LDAP Server Log-in”

Enter the Account name and password used to log-in
to the LDAP server.

“Personal Available
Address”

Sets maximum number of destinations that the user

can register with the “Personal Address Book”.

NOTE: The maximum number that can be registered
vary according to the memory capacity.

“User Access”

When registering the user as an administrator, check

“Resister as Administrator”.

¢ Access Settings
When the administrator has been registered, the
“User Registration” cannot setup by the user other
than administrator. Also, an administrator may
protect the following items to keep other users from
changing the settings.

[Address Book]:
When this is checked, the following items are protected:
¢ Register and edit the shared address book.
¢ Import the information to the shared address
book.
[Document Setup]:
When this is checked, the following items are protected:
e “Initial Settings”
® “Scan Settings”
¢ “Personal Outbox Settings”
¢ “Personal Inbox Settings”
¢ “Public Inbox Settings”
¢ “Bulletin Board Settings”
® “Circulated Box Settings”
® “Processing Request Settings”
[Network Settings]:
When this is checked, the following items are protected:
* “TCP/IP Settings”
* “SMTP/POP Settings”
¢ “E-mail Settings”
* “LDAP Settings”
[Device Settings]:
When this is checked, the “Device Settings” is
protected.
¢ Select Read Only User
An administrator can specify the users permitted
to only read the protected items.
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Item

Description

[Save] button

Saves the entered settings and closes the “User set-
up” dialog box.

[Back] button

Closes the “User Set-up” dialog box without saving.

5 Enter a new user information, then click [Save].
The settings are registered and the “User Set-up” dialog will be closed.

6 If you want to register another user information, repeat procedure from
step 4. Otherwise, click [Close] on the “User Registration” screen to finish.

Changing user information

1 Repeat steps 1 through 3 in Register a new user.

In the “User Registration” list, click a user name you want to modify.
The “User Set-up” dialog will appear.

The settings are registered and the “User Set-up” dialog will be closed.

2
8 Modify items in the “User Set-up” dialog, then click [Save].
4

If you want to modify another user information, repeat procedure from step 2.
Otherwise, click [Close] on the “User Registration” screen to finish.

Deleting user information

1 Repeat steps 1 through 3 in Register a new user.

2 In the “User Registration” list, click a user you want to delete.

2 OfficeBridge - Microsoft Internet Explorer E”E‘E|

User Registration

|

To select all displayed

Page : 1 2345 Display

user, click this box. m [W] W

I oot User 001 (Administratar) HR
002 Userd02

005 Userdo3

] 004

O 00

O 008

O 007

O 0o0g

O 003

O o

Close

8 Click [Delete].
The deletion confirmation dialog box will appear.

4 Click [OK] to delete the selected user information.

5 Click [Close] to finish.
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Exportinglimporting user information

You can export user information to vCard format file and import data from
vCard format file.

The following items can be imported or exported:

“User Name”, “Company”, “Department /Group”, “Phone number”, “Fax num-
ber”, and “E-mail Address”

Exporting user registration
Converts the user information data to a vCard format file and stores it on your
computer.

1 Repeat steps 1 through 3 in Register a new user.

92 1In the “User Registration” list, select the user(s) you want to export, and
click [Export].
Export confirmation dialog box will appear.

8 Click [OK].
The Windows download destination folder and file name will be displayed.

4 Specify the folder and file name to save to, and click [Save].
The data is converted to a vCard format file and stored in a specified loca-
tion.

5 If you want to export another user information, repeat procedure from step
2.
Otherwise, click [Close] on the “User Registration” screen to finish.
Importing user registration
You can import data from a vCard format file as “OfficeBridge” user informa-
tion data.

1 Repeat steps 1 through 3 in Register a new user.
92 1In the “User Registration” screen, click [Import].
The “Import User Information” dialog box will appear.

8 Type the file location and file name you want to import. If you are not sure
of the file location or file name, click [Browse].

-2l OfficeBridge - Microsoft Internet Explorer

Import User

- Import Back

Information [ E I I ]
User

Registration

File vCard

format)

How to Import* EROR RN @RI

*How to Import

[Mew] The impaorted data will be recognized as a new uger.

[Owerwrite] f the name of the imported user matches an existing name the existing
information will be overwritten

4 Select “New” or “Overwrite” in “How to Import” field.

5 Click [Import].
Import confirmation dialog box will appear.

6 Click [OK].
The data will be imported.

{ Click [Close] in the “User Registration” screen to finish.
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Address Book

Registering a new destination
Registering to the Shared Address Book

NOTE:If the administrator is registered, you may log-in as an administrator to
access this setting.

1 Log-in to “OfficeBridge”.

2 Click “Admin Tools” tab.

8 Click [Address Book].
The “Address Book” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer ‘Z”El@l

Address Book
Sorting Method

Personal Address Bookl1) Pags Display |10 tems v
Sort by Name [Delete | [Mew] [mport ] [Expont | [ Export All ormation |

Sort by Number

N
Shred AdiessBockt)
Sort by Name

Sort by Number
Personal Group(0)
Shared Groupi{0)

Available Addresses (999)
Available Groups (100)

[ Export ] [ Export All Infarmation ]

Item Description

Sorting | Click the category of the address book to make it display in the list.

Method | ® “Personal Address Book(0)” — Displays the registered informa-
tion in “Personal Address Book”.

¢ “Shared Address Book(0)” — Displays the registered information
in “Shared Address Book”.
NOTE: The number in the parentheses indicates how many des-

tinations have been registered.

¢ “Sort by Name”
The registered destinations are displayed in alphabetical order.
In this mode, index tab will appear for easy searching a destina-
tion by alphabet.

¢ “Sort by Number”
The registered destinations are displayed in the address book
number order.

¢ “Personal Group (0)”
Displays the registered private groups.
The number in parentheses indicates how many groups have
been registered.
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Item Description

e “Shared Group (0)”
Displays the registered shared groups.
The number in parentheses indicates how many groups have
been registered.
e “Available Addresses (####)”
Indicates the number of remainder addresses that can be registered.
e “Available Groups (###)”
Indicates the number of remainder group locations that can be
registered.

4 Click “Shared Address Book(0)”.

5 Click “Sort by Name” or “Sort by Number”.

6 In “Sort by Name” mode, click [New]
In “Sort by Number” mode, click an address book number that does not
contain destination information.
The “Set Shared Address” dialog will appear.

2 OfficeBridge - Microsoft Internet Explorer

Set Shared Address Save H Back ]

| |
| |
== |

* You must enter either a "Fax Mumber" or "E-mail Address".

Item Description

“Name” Enter the name of destination.
Up to 30 characters.

“Fax Number” Enter the fax number for the destination.
The fax number may contain up to 40 digits.

“E-mail Address” Enter the e-mail address for the destination.
You can input up to 50 characters.

7 Enter destination information, then click [Save].
The screen returns to the “Address Book” screen.

8 If you want to register another destination, repeat procedures from step 5.
To finish the registration, click [Close] in the “Address Book” screen.
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Registering to the Personal Address Book
1 Repeat steps 1 through 3 in Registering to the Shared Address Book.

2 Click “Personal Address Book(0)”.

8 Click “Sort by Name” or “Sort by Number”.

4 In “Sort by Name” mode, click [New]
In “Sort by Number” mode, click an address book number that does not
contain destination information.
The “Set Personal Address” dialog will appear.

iceBridge - Microsoft Internet Explorer,

Set Personal Address Save H Back ]

Fax Number * | |

E-mail Address* [ |

*You must enter either a "Fax Mumber" or "E-mail Address".

Item Description
“Name” Enter the name of destination.
Up to 30 characters.
“Fax Number” Enter the fax number for the destination.

The fax number may contain up to 40 digits.

“E-mail Address” Enter the e-mail address for the destination.
You can register up to 50 characters.

5 Enter destination information, then click [Save].

6 If you want to register another destination, repeat procedures from step 3.
To finish the registration, click [Close] in the “Address Book” screen.
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Changing the destination’s information
1 Repeat steps 1 through 3 in Registering to the Shared Address Book.

92 Click a destination you want to edit.
8 Edit the destination’s information, then click [Save].

4 If you want to change another destination, repeat procedures from step 2.
To finish the registration, click [Close] in the “Address Book” screen.

Deleting a destination
1 Repeat steps 1 through 3 in Registering to the Shared Address Book.

9 Select the destination you want to delete.

8 Click [Delete].
The deletion confirmation screen will appear.

4 Click [OK] in the deletion confirmation screen.

5 If you want to delete another destination, repeat procedures from step 2.
To finish the registration, click [Close] in the “Address Book” screen.

Exportinglimporting destination information
You can export destination information to vCard or CSV format file and import
data from vCard or CSV format file.
Exporting destination information
Converts the destination information data to a vCard format file and stores it
on your computer.
1 Repeat steps 1 through 3 in Registering to the Shared Address Book.
92 1In the “Address Book” dialog, select either “Shared Address Book” or “Per-
sonal Address Book” as the address book export category.

8 Select the destinations you want to export, then click [Export].
To export all the destination information, click [Export all Information].

4 Select the file format, vCard or CSV, then click [Save].

2 OfficeBridge - Microsoft Internet Explorer

Export Address Book [ Save H Close ]

5 Specify the folder and file name to save to, and click [Save].
The data is converted to the specified format file and stored in a specified
location.

6 Click [Close] in the “Address Book” screen to close the “Address Book”
screen.
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Importing user registration

You can import data from a vCard or CSV format file as “OfficeBridge” destina-
tion information data.

1 Repeat steps 1 through 3 in Registering to the Shared Address Book.

92 1In the “Address Book” dialog, select either “Shared Address Book” or “Per-
sonal Address Book” as the address book import category.

NOTE:If the administrator is registered, you should log-in as an administrator to
import the data to the “Shared address book”.

8 Click [Import].
The “Import Address Book” dialog box will appear.

4 Type the file location and file name you want to import. If you are not sure
of the file location or file name, click [Browse].

) OfficeBridge - Microsoft Internet Explorer

Import Address Book [ Import I l Back ]
‘ |[Browse.. ]

i E . wCard © @ pppend
ile Forma .
CBY: O overwrite O Append Tag Settings

5 Select the file format, vCard or CSV.

If you select CSV format, you can set the following options:

e Select “Overwite” or “Append”.

¢ Tag Settings:
If your address book data contains separate fields for the destination’s
first name, middle name and last name, click [Tag Settings] to merge the
information into one field.

2 OfficeBridge - Microsoft Internet Explorer Enter the field name you want to
merge.

You can merge up to three fields.

However, if the sum of characters in

these three fields is over 30 charac-

.| ters, the field entered in the middle

| box will not be merged, or the field

| entered in middle and bottom box will

:| not be merged with the upper box’s

field.

*You can combine these different tag fields to one name in the@l

Tag Settings

Mamel + Mame2 + Named < 30 characters == MNamel + MNamedy+ Ma Enter the ﬁeld n.ame you want to
Namel + Name2 + Name3 > 30 characters => Name1 + Name3 S\an| import as facsimile telephone number.

Enter the field name you want to
\import as e-mail address.

6 Click [Import].
Import confirmation dialog box will appear.

7 Click [OK].
The data will be imported.

8 Click [Close] in the “Address Book” screen to close the “Address Book”
screen.
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Registering groups
Group addressing allows you to quickly distribute documents to multiple
recipients.

Registering a new group into the Personal Group

1 On the “Admin Tools” tab, click “Address Book”.
The “Address Book” dialog will appear.

92 1In the “Address Book” dialog, click “Personal Group”.
8 Click [New].

3 OfficeBridge - Microsoft Internet Explorer

Address Book

Personal Address Bookf2 By
Sort by Name

3

Sort by Number
Sort by Name
Sort by Number

Personal Group(0)

Shared Group(1

Available Addresses ()
Available Groups (39)

Close

4 Select the one or more destinations to add to the personal group.
You can select destinations from “Personal Address Book” and “Shared
Address Book”.

Using the Admin Tools

3 OfficeBridge - Microsoft Internet Explorer

Set Personal Group

Address Book

BCDEF |GHI |JKL 'MNO Pars | Tuv: IwxYz B
Personal Address Booki2) Page 1 Display
Sort by Name
Add the destination(s) and click [Add]

Sort by Number

Shared Address Book g Uemo
Sort by Name [ 0001 : Mike XO000-1234
Sort by Number O 0002 - Nanoy SOOONIETE

Add the destinatian(s) and click [Add]

[ cowneme | \
[ Name (T

Save Close

5 Click [Add].
The selected destinations will be displayed in the address list at the bottom
of the screen.
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6 Enter the group name on the “Group Name” field, then click [Save].
The group will be registered.

7 To register another group, repeat procedures from step 2.
Otherwise, click [Close] on the “Address Book” dialog box to finish.

Registering a new group into the Shared Group

NOTE:If the administrator is registered, you should log-in as an administrator to
register a new group into the “Shared address book”.

1 On the “Admin Tools” tab, click “Address Book”.
The “Address Book” dialog will appear.

92 1In the “Address Book” dialog, click “Shared Group”.
8 Click [Newl].

3 OfficeBridge - Microsoft Internet Explorer

Address Book

Sorting Method

Personal Address Book() [

Sort by Name

Sort by Number
Sort by Name
Sort by Number
Personal Group(0}

Shared Group(0)

Available Addresses (388)
Available Groups (100)

Close

4 Select one or more destinations to add to the shared group.
You can select destinations from “Shared Address Book”.

Set Shared Group

Address Book

ABC | DEF VNO |PaRS i
Shared Address Book(2) Page 1 Display
Sort by Name
Add the destination(s) and click [Add].

Sort by Number
B Name Fax number. [E-mai address

O 0001 - XK corporation 1500812345678

O 0002 : X006, Lid B1-X0-123-4667

Add the destination(s) and click [Add].

-
[ cowteme | \
] Name (v

Save Close
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5 Click [Add].
The selected addresses will be displayed in the address list at the bottom of
the screen.

6 Enter the group name on the “Group Name” field, then click [Save].
The group will be registered.

7 To register another group, repeat procedures from step 2.
Otherwise, click [Close] on the “Address Book” dialog box to finish.

Editing a group

1 On the “Admin Tools” tab, click “Address Book”.
The “Address Book” dialog will appear.

2 In the “Address Book” dialog, click either “Personal Group” or “Shared
Group” as the category for the group to edit.

NOTE:If the administrator is registered, you should log-in as an administrator to
edit a group in the “Shared address book”.

8 Click the group name you want to edit.
The “Set Personal Group” dialog or “Set Shared Group” dialog will be dis-
played.

4 Edit the contents of the items in the “Set Personal Group” dialog or the “Set
Shared Group” dialog, then click [Save].
The edited group information will be registered and the “Set Personal
Group” dialog or the “Set Shared Group” dialog will be closed.

5 To edit another group, repeat procedures from step 2.
Otherwise, click [Close] on the “Address Book” dialog box to finish.

Deleting a group

1 On the “Admin Tools” screen, click “Address Book”.
The “Address Book” dialog will appear.

2 In the “Address Book” dialog, click either “Personal Group” or “Shared
Group” as the category for the group to delete.

NOTE:If the administrator is registered, you should log-in as an administrator to
delete a group in the “Shared address book”.

8 Check one or more group to delete and click [Delete].
The deletion confirmation dialog box will appear.

4 Click [OK].
The selected group will be deleted.

5 Click [Close] in the “Set Address Book” dialog.
The “Address Book” dialog will be closed.
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Forwarding Settings

This sets the forwarding setting of fax documents and e-mail documents
received into the Personal Inbox.

NOTE: Regarding the forwarding setting of the document received to the “Public
Inbox,” see “Received Fax Forwarding”.

1 Log-in to “OfficeBridge”.
2 Click “Admin Tools” tab.

J Click [Forward Setting].
The “Forward Setting” dialog box will appear.

4 Create settings in the “Forwarding Setting” dialog.

2 OfficeBridge - Microsoft Internet Explorer

Forward Setting [ sae ][ ociose |

@]
Forwarding ® il
OFF

@ Leave in Personal Inbox

O print
Received Document O Forward to Another User  Sglect Usger Mot Selected.

Handling

O Forward by Fax Fax Numher‘ |

O Forward by E-mail E-rnail Address‘ |

File Farmat: O POF @ TIFF-3 O TIFF

® Always

C Month/Date  Stant honth Day - End orth Day
O Day-ofWeek Start - End O Every Wesk
O Time Start Hour- End Hour 1 Everyday

Item Description

“Forwarding” Selects “On” or “Off” for the forwarding function.

“Received Document | Selects leaving received documents in the document

Handling” list or forwarding them to another user.

¢ “Leave in Personal Inbox”
Check this to leave the document where it is with-
out forwarding.

¢ “Print”
Check this to print the document.

¢ “Forward to Another User”
Check this to forward the document to another user
or user group. Click the [Select], then select the
user or user group from the “Forwarding Destina-
tion” dialog.

¢ “Forward by Fax”
Check this to forward the document by fax and
enter the fax number to forward to. The forwarding
fax number may contain up to 40 alphanumerics.
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Item

Description

¢ “Forward by E-mail”
Check this to forward the document by e-mail and
enter the e-mail address to forward to. The forward-
ing e-mail address may contain up to 50 characters.
At the same time, select the file format for the
forwarding document by checking it.

“Period”

This sets the forwarding period for the received docu-
ment.
¢ “Always”
Check this to always forward the document.
¢ “Month/Day”
¢ “Day-of-week”
* “Time”
To specify the forwarding period, check one of these
and set the period.

[Save] button

Select to register the settings.

[Close] button

Select to close the dialog box.

5 Click [Save] to save the setting.
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Temporary Storage list

You can view and delete a temporary storage document.
1 Log-in to “OfficeBridge”.

9 Click [Temporary Stroage] on the “Admin Tools” tab.
The “Temporary Storage” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

To select all dis-

Temporary Storage

played documents,
click this box.

—_— Delete
Pages Date and Time

a

O Uniitled - Notepad
F Document
O

untitled

Page: 1

1 05/28 2005 03:06pm
1 05/28 2005 03:12pm

1 05/28 2005 03:13pm

Cloge

Item

Description

“Page”

Accesses the next page of the temporary storage
document list.

The underlined numbers indicate pages that can be
displayed; the number that is not underlined indi-
cates the page currently being displayed.

“Display”

Sets the number of users to be displayed (10, 20, or
all).

“File Name”

The temporary storage document file name will be
displayed.

When you click the list and select a file name, the
documents displayed will be sorted by file name.

“Pages”

The number of pages in the temporary storage docu-
ment will be displayed.

“Date and Time”

The document storage date and time will be dis-
played.

[Delete] button

Select the temporary storage document to delete.
The selected document will be deleted from the “Tem-
porary Storage” list.

[Close] button

Closes the “Temporary Storage” list.
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Common Job Settings

Scheduled Communication

Checks the progress of scheduled fax and e-mail communications proposed by
using the machine’s control panel. Current jobs can also be stopped.

NOTE: To check or cancel the communication proposed by using the OfficeBridge
screen, use the “Personal Outbox” tab.

1 Log-in to “OfficeBridge”.

9 Click [Scheduled Communication] on the “Admin Tools” tab.
The “Scheduled Communication” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

Scheduled Communication
Page Display |10 ltems
I | Destination % Status Number of Pages Scheduled Date Time
Item Description
“Page” Switches the page of the scheduled communication
display.
The underlined numbers indicate pages that can be
displayed; the number that is not underlined indi-
cates the page currently being displayed.
“Display” Sets the number of commands displayed (10, 20, or
all).
“Destination” The destination’s name or fax number or e-mail
address is displayed.
When sending to multiple destinations, the [Broad-
cast Details] button will appear. When you click this,
other destination information is displayed.
When you click the list button and select the address/
sender, the scheduled communication displayed is
narrowed down by the address/sender.
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Item Description

“Status” The current status of the scheduled communication
is displayed.

“Number of Pages” The number of pages in the original for transmission
is displayed.

“Scheduled Date/Time” | The date and time scheduled for the start of commu-

nications (the actual date and time for communica-
tions underway) are displayed.

[Job Cancel] button

Check the communication you want to cancel and
click.

The cancel confirmation dialog box will appear.
When you click [OK], the communication is canceled
and it is deleted from the list.

[Close] button

Closes the “Scheduled Communication” screen.

8 Click [Close].

The “Scheduled Communication” list will be closed.
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Print Job

View print status of jobs that are in queue or spooling.

Current jobs can also be

stopped.

1 Log-in to “OfficeBridge”.

2 Click [Print Job] on the “Admin Tools” tab.
The “Print Job” screen will appear.

-2l OfficeBridge - Microsoft Internet Explorer

Print Job
Page Display |10 Items ¥
I~ | Document Mame + Cwner ¥ Pages Submitted
Item Description
“Page” Switches the page of the print job displayed.
The underlined numbers indicate pages that can be
displayed; the number that is not underlined indi-
cates the page currently being displayed.
“Display” Sets the number of commands displayed (10, 20, or

all).

4

“Document Name’

The document file name is displayed.

When you click the list and select the file name, the
displayed print jobs are narrowed down by the file
name.

“Status”

The current status of the print jobs is displayed.

“Owner”

The name of the computer that executed the printing
is displayed.

When you click the list button and select the com-
puter name, the displayed print jobs are narrowed
down by the computer name.

“Pages”

The number of pages printed is displayed in the form
“xx/xx” (where x is the number of pages).

“Submitted”

The date and time on which the print job was sub-
mitted is displayed.
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Item

Description

[Cancel Printing]

Check the job you want to cancel printing of and
click.

The cancel confirmation screen will appear. When
you click the [OK], the printing is canceled and the
job is deleted from the list.

[Close] button

Closes the “Print Job” screen.

8 Click [Close].

The “Print Job” list will be closed.
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Management Information

Device Settings

Registering device information

Registers specific device information to distinguish machines when multiple
units have been installed.

1 Log-in to OfficeBridge.

NOTE:If the administrator is registered, you should log-in as an administrator to
edit this setting.

2 Click [Device Settings] on the “Admin Tools” tab.
The “Device Settings” screen will appear.

) OfficeBridge - Microsoft Internet Explorer

Device Settings [ Save I l Close ]
Device Name ‘ |
Installation ‘ |
Location
System Options ‘ |
Network
Commection 100Mbps Full duplex
Telephone Line .
Status Line 1: Ready
Scanner Ready
Printer Ready
Cassette Paper o Paper .
Name Sefting Juscticy Loaded (e
EE=aE Bypass tray Letter Landscape (Mo Plain
1st cassette Letter Landscape|Yes
opti QOption | Status
ptions
i Installed
Item Description

“Device Name” Enter the name of the main unit in order to identify
the device. The name may contain up to 40 charac-

ters.

“Installation Loca- Enter the location where the main unit is installed,
tion” the department where it is used (managed), etc.
The location may contain up to 100 characters.

You may add options that have been installed, the
configuration of these devices, etc.
This may contain up to 200 characters.

“System Options”

“Network Connec-

The current network communications speed and

tion” communications method are displayed.
“Telephone Line The current telephone line status is displayed.
Status”
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Item Description

“Scanner” The current scanner status is displayed.

“Printer” The current printer status is displayed.

“Cassette” The current cassette status is displayed.

“Options” The attached optional unit name and status of it is
displayed.

[Initialize] Initializes the value of device setting.

[Save] When you click this, the settings are registered.

[Close] When you click this, the “Device Settings” screen will

be closed.

8 Enter the “Device Name”, “Installation Location”, and “System Options”,

then click [Save].

The settings are registered and the “Device Settings” dialog will be closed.
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Fax History

Checks the history of sent and received faxes.
1 Log-in to “OfficeBridge”.

9 Click [Fax History] on the “Admin Tools” tab.
The “Fax History” screen will appear and the fax history can be checked.

2 OfficeBridge - Microsoft Internet Explorer

Fax History

Close

Fax Transmission History %

Destination %

Fax Transmission History v

Resolution

Page Display |10 ltems
Print List
Date and Time Time Pages Dept. Result Remarks
Print List

Close

Item

Description

“Page”

Switches the page of the fax history displayed.

The underlined numbers indicate pages that can be
displayed; the number that is not underlined indi-
cates the page currently being displayed.

“Display”

Sets the number of communications displayed (10,
20, or all).

“Destination”

The fax address/sender is displayed.

When you click the list button and select an address/
sender, the displayed history will only reflect that
user.

“Resolution”

The fax resolution is displayed.

“Date and Time”

The transmission start time will be displayed.

“Time” The duration of the fax transmission will be dis-
played.

“Pages” The number of pages in the fax will be displayed.

“Dept.” The department code is displayed.

“Result” The transmission result will be displayed.
For details on the items displayed, refer to the main
unit’s user’s guide.

“Remarks” The remarks are displayed.
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Item

Description

Transmission History

Select either “Fax Transmission History” or “Fax
Reception History” as the fax history to be displayed.

[Print List]

When you click this, the print confirmation dialog
box will appear. When you click the [OK] button, the
fax history will be printed from the machine.

[Download]

When you click this, the download confirmation dia-
log box will appear.

When you click the [OK] button, the Windows
download destination folder and file name dialog is
displayed.

After specifying the folder to download to, enter the
file name, then click the [Save].

The fax history is downloaded to the specified loca-
tion in the computer as a CSV format file.

[Close]

When you click this, the “Fax History” screen will be
closed.

NOTE: e The fax history displays a maximum of 100 transmissions — sending
and receiving. When the maximum number of faxes sent or received
has been recorded, each time a new transmission/reception history is
added, the oldest record will be deleted.

¢ The “Fax History” list can only be displayed. It cannot be edited.

8 Click [Close].

The “Fax History” list will be closed.
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Mail History

Checks the history of sent and received e-mail.
1 Log-in to OfficeBridge.

9 Click [Mail History] on the “Admin Tools” tab.
The “Mail History” screen will appear and the e-mail history can be checked.

‘A3 OfficeBridge - Microsoft Internet Explorer, El@l ‘

Mail History
age Displa lterns v
Pag 1 play |10
hail Transrission History 3
Address / Sender A Format D“Tlﬁ““;“l Time Pages Dept. Result Comments
0
01/01 2005 —
sarnk@muratec. corm TIFF-5 05 14pm 0:00:04 1 Completed  Details o
Qo
sarnk@muratec. corm TIFF-5 Dg§?42p0r25 0:00:05 1 Completed  Details E
ore
reiko. hashimoto@cns. muratec. co.jp TIFF-5 032&?52325 0:00:04 1 Completed  Details S
sarnk@muratec. corm TIFF-5 0352?52325 0:00:04 1 Completed  Details 2
beth wi@muratec. com TIFF-5 Dg;zgazpogs 0:00:05 1 Completed  Details 'é)
-
ce-ted-ppfl@syd. muratec. co.jp TIFF-5 Dg;zggzpogs 0:00:13 2 Completed  Details on
g
reiko. hashimoto@cns. muratec. co.jp TIFF-5 D??;ﬁpﬂgﬁ (0:00:40 G Completed  Details '5‘)
. . 09/27 2006 - D
reiko. hashimoto@cns. muratec. co.jp TIFF-5 0 &Fpm 0:00:07 1 Completed  Details
makoto.rizukarmi@akl rmuratec. co jp TIFF-5 Dg?ngpuras 0:00:09 2 Completed  Details
makoto.rizukarmi@ak] rmuratec. co jp TIFF-5 033&252325 0:00:09 2 Completed  Details
Mail Transmission History |+
Item Description
« ”» : . .
Page Displays another email history page.

The underlined numbers indicate pages that can be
displayed; the number that is not underlined indi-
cates the page currently being displayed.

“Display” Sets the number of communications displayed (10,
20, or all).

Transmission History | For the e-mail history to be displayed, select either
“Mail Transmission History” or “Mail Reception His-
tory”.

“Address/Sender” The destination of the e-mail transmission will be
displayed.

When you click the list button and select [Address/
Sender], the displayed history is based on the
address/sender information.

“Format” The e-mail attachment file format will be displayed.
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Item

Description

“Date and Time”

The transmission start time of the e-mail will be
displayed.

“Time” The e-mail transmission time will be displayed.
“Pages” The number of pages in the e-mail will be displayed.
“Dept.” The department code will be displayed.

“Result” The result will be displayed.

“Comments” When you click “Details”, the destination, subject,

and other detailed information for the e-mail will be
displayed.

[Print List] button

When you click this, the print confirm dialog box will
be displayed. When you click [OK], the e-mail history
will be printed on the machine.

[Download] button

When you click this, the download confirmation dia-
log box will be displayed.

When you click [OK], the Windows download desti-
nation folder and file name dialog will be displayed.
After specifying the download folder, enter the file
name, and click [Save].

The e-mail history will be downloaded to the speci-
fied location on your PC as a CSV file.

[Close]

When you click this, the “Mail History” screen will be
closed.

NOTE: e The e-mail history displays a maximum total of 100 transmissions
— sending and receiving. When the maximum number of e-mails sent
or received has been recorded, each time a new transmission/recep-
tion history is added, the oldest record will be deleted.

¢ The “Mail History” list can only be displayed. It cannot be edited.

8 Click [Close].

The “Mail History” list will be closed.
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Setup

You can setup the initial setting for each function.

Initial Settings

In this dialog, you can set the initial setting of the “Document download” and
“Temporary stored document hold time”.

NOTE:If the administrator is registered, you should log-in as an administrator to
access this setting.

1 Log-in to OfficeBridge.

2 Click [Initial Settings] on the “Admin Tools” tab.
The “Initial Settings” screen will appear.

2l OfficeBridge - Microsoft Internet Explorer

Initial Settings

POF v
Download Settings Il (Aemed
Downloaded File: | Do not delete from disk. v

Temporary Document Hold Time Day(s) (1-30)

(o (oo )

Item

Description

“Download Settings”

¢ “File Format”
Select either “PDF” or “TIFF” as the file format for
when files are downloaded.

¢ “Downloaded File”
This selects whether or not to delete a file from the
disk after it has been downloaded. To not delete,
select “Do not delete from disk”; to delete, select
“Delete from disk”.

“Temporary Docu-
ment Hold Time”

Sets the preservation period of a temporary stored
document to from 1 to 30 days. You can see the list of
temporary stored document by clicking [Temporary
Storage] on the “Admin Tools” tab.

NOTE: The date on which the setting is made is
not included in the set number of days. For
example, if the preservation period is set to 1
day, the document is preserved until the next
day and at the start of the day after next, the
document is deleted.

The factory setting is 1 day.

[Save]

Select to register the settings.

[Close]

Select to close the “Initial Settings” box.

8 Adjust the settings and select [Save] to register them.
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Scan Settings

You can set the retention period for scanned documents.

NOTE:If the administrator is registered, you should log-in as an administrator to
access this setting.

1 Log-in to “OfficeBridge”.

9 Click [Scan Settings] on the “Admin Tools” tab.
The “Scan Settings” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

Scan Settings [ Save l I Close ]
D t Hold Ti ® Do not delete automatically
acument Hold Hime O Delete automatically Aﬂer: Day(s)(1-29)

Item Description

“Document Hold Specifies the retention period of scanned documents

Time” in the “Scan” tab.
To hold indefinitely, check “Do not delete automati-
cally”.

To delete a document after the retention period,
check “Delete automatically” and specify the reten-
tion period from 1-99 days.

NOTE: The retention period does not include the
present day. So if you select one day, the
document would be deleted at 12:01 a.m. the
day after tomorrow.

The factory setting is “Do not delete automatically”.

[Save] Select this to register the settings.

[Close] Select this to close the dialog box.

8 Adjust the settings and select [Save] to register them.
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Personal Outbox setting

You can set the initial setting of the Personal Outbox settings.

access this setting.

NOTE:If the administrator is registered, you should log-in as an administrator to

1 Log-in to “OfficeBridge”.

9 Click [Personal Outbox] on the “Admin Tools” tab.
The “Personal Outbox Settings” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

Personal Outhox Settings

e ) [ )

Document Hold Time

Original Document

Subject

Cover Page

Message

@ Do not delete automatically
O Delete automatically. (After: Day(s)(1-99) ] Delete automatically after transmissian.)

@ Do not delete automatically
' Delete automatically

O attach

Covet page| General 4

Item Description
“Document Hold Sets whether or not to automatically delete sending
Time” documents on the “Personal Outbox” tab.

To disallow automatic document deletion, check “Do
not delete automatically”.
To delete automatically, check “Delete automatically”
and set the retention period to from 1 to 99 days or
set to “Delete automatically after transmission.”.
The default setting is “Do not delete automatically”.
NOTE: The retention period does not include the
present day. So if you select one day, the
document would be deleted at 12:01 a.m. the
day after tomorrow.

“Original Document”

Specifies whether or not to automatically delete the
original document from its original tab when it is
sent to the “Personal Outbox” tab.
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Item Description

“Cover Page” Sets the default setting of the “Cover page” settings
on the “Fax Transmission Settings” dialog.

¢ “Attach”
Check when setting for a cover page to be attached.

® “Cover Page”
Select the default setting for the cover page format
when attaching a cover page.
You can preview the selected cover page by clicking
the [Preview].

* “Subject”
Enter the default setting for the subject when
attaching a cover page. The subject can be regis-
tered up to 80 characters.

® “Message”
Enter the default setting for the message when
attaching a cover page. The message can be regis-
tered up to 1,024 characters.

[Save] When you click, the setting is registered.

[Close] When you click, the “Personal Outbox Settings” dia-
log is closed.

8 Adjust the settings and select [Save] to register them.
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Personal Inbox setting

You can set the initial setting of the Personal Inbox setting.

NOTE:If the administrator is registered, you should log-in as an administrator to
access this setting.

1 Log-in to “OfficeBridge”.

9 Click [Personal Inbox] on the “Admin Tools” tab.
The “Personal Inbox Settings” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer E”E|g\
Personal Inbox Settings [ Save l I Close ]
D t Hold Ti ® Do not delete automatically
acument Hold Hime O Delete automatically. After: Day(s)(1-29)
Item Description
“Document Hold Sets whether or not to automatically delete received
Time” documents.

To disallow automatic deletion, check “Do not delete
automatically”.

To delete automatically, check “Delete automatically”
and set the retention period to from 1 to 99 days.

NOTE: The retention period does not include the
present day. So if you select one day, the
document would be deleted at 12:01 a.m. the
day after tomorrow.

The factory setting is “Do not delete automatically”.

[Save] Saves the settings.
[Close] Closes the “Personal Outbox Settings” dialog.

8 Adjust the settings and select [Save] to register them.
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File Name

Register or edit a file name

You can pre-register up to 10 file names.
1 Log-in to “OfficeBridge”.

92 Click [File Name] on the “Admin Tools” tab.
The “File Name Settings” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer \z||§|g\
File Name Settings

| No. File Name
o
02
03
04
0s
08
o7
08
03

Oooooooooao

10

8 To register a new file name, select an empty location.
To edit a file name, click the desired file name.
The “File Name Setting” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

File Name Setting [ Save H Back ]

I
| »

4 Enter or edit the file name, then click [Save].

NOTE: e The name can contain up to 20 characters.
¢ You cannot enter a space as the first letter of the file name.

¢ The characters available for the file name are alphabetical, numeral
and special characters listed as below.

@ - , & ’ ! # $ | %

) ) + ; = [ | " ‘ { } ~

5 If you want to register or edit another file name, repeat procedures from
step 3. Otherwise, click [Close] to finish.
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Deleting a file name
1 Repeat steps 1 through 2 in Register or edit file name.

9 Select the file name you want to delete.

2 OfficeBridge - Microsoft Internet Explorer

File Name Settings

To select all file |
names, click this box.
- | No. File Name

01 Photo

02 Document
B @23
04

0s

05

a7

08

09

OO0O0O0O00 000

10

8 Click [Initialize] to delete the file name.
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Received Fax Forwarding

This sets the automatic distribution of faxes and e-mails received into the
Public Inbox.

NOTE: Regarding the forwarding setting of the document received to the “Personal
Inbox,” see “Forwarding Settings”.

Creating or editing distribution rules
1 Log-in to “OfficeBridge”.

9 Click [Received Fax Forwarding] on the “Admin Tools” tab.
The “Fax Forwarding Setting” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

Fax Forwarding Setting
General Setling
Pege. 1 12345 10 Display
[ ] No  Setling Name Setting
o m
o m
o oo
O 004 OFF
0O ms
(| 006 QOFF
O o
O s
(]
O oo
Item Description
General Setting Specifies whether to enable the Forwarding feature.
You can toggle “ON” or “OFF” by clicking the button.
When this setting is “OFF”, the forwarding feature
does not function even though each forwarding set-
ting is “ON”.
NOTE: To turn this button to on, at least one for-
warding setting must be registered.
Setting Specifies whether to enable the forwarding setting.
You can change “ON” or “OFF” by clicking the button.
[Initialize] Clears the selected forwarding setting.
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8 To register a new distribution rule, click the number that does not contain a distribution rule
The “Fax Forwarding Setting” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

Fax Forwarding Setting [ Save H Back ]

[ Enable this Setting

Setting Name

Forwarding O Received Fax Spacify Sendar(s) :

SN [ eceived E-mail Specify Sender(s)

Users Mot Selected. v

Fax Distribution | | [Ad4] [riot Selected. | [ Address Book |

E-tmail Distributi0n|To v‘ ‘ | |Nm Selected. v| [ Address Book ]
Folder Distribution [ Folder Distribution Settings ] _

Destinations

3

ey O FoF © TIFF-s O TIFF
MNote: File format is applied only when destinations are "E-mail" and "Folder”

Forward and
Print O oN® oFF
© None
O Public Inbox [ Public Inbax Settings I

Advanced

Setting O Post 1o the Bulletin Board, [___Bulletin Board Settings |

' Circulate the Document Circulation Settings

- Processing Request [ Processing Reguest Settings ]

@ phways

L] Month/Day  Start Manth Day - End Manth Day
O Day-of-Week Start - End O Every Week

O Time Start Hr- End He [ Everyday

Using the Admin Tools

Period

4 Adjust the settings and select [Save] to register them.

Item Description

“Setting” Specifies whether to enable the setting you have con-
figured. Check this box to enable the setting.

NOTE: When this is disabled, the settings are
invalid even if they are set.

“Setting Name” When making multiple distribution settings, this
sets a name for identifying a distribution setting.

The name can contain up to 30 characters.

“Forwarding Condi- | Select the forwarding checkbox.
tions”

If you want to allow forwarding to a specified sender
only; (1) click [Specify Sender(s)], (2) enter the detail
conditions, (3) click [Save].

NOTE: When the machine receives an e-mail that
contains the forwarding request to a fax, it
will be handled by the setting of “When mail
that requests fax forwarding is received” on
the “E-mail Settings” rather than this set-
ting.
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Item Description

“Destinations” Specifies the distribution destination.

The received fax or e-mail will be distributed to all
destination specified here.

¢ To specify the “OfficeBridge” users
(1) Click [Select].
(2) Select the user or user group from the “Destina-
tion” dialog box.

¢ To specify the fax number
(1) Enter the fax number directly.
(2) Click [Add].
Up to 3 fax destinations can be entered directly.
If the destination is registered in the Address Book,
(1) Click [Address Book].
The “Destination Settings” dialog will appear.
(2) Select the destination.
(3) Click [Add].
(4) Click [Save].

NOTE: To change or delete fax destination:
(1) Click the [Address Book]
(2) Modify the contents of the “Destination
Settings” dialog, then click [Save].

¢ To specify an e-mail address
(1) Select the “To”, “Cc”, or “Bece”.
(2) Enter the e-mail address directly.
(3) Click [Add].
Up to 3 e-mail addresses can be entered directly.
(1) Click [Address Book].
The “Destination Settings” dialog will appear.
(2) Select the destination.
(3) Select “To”, “Cc”, or “Bec”.
(4) Click [Add].
(5) Click [Save].

NOTE: To change or delete e-mail destination:
(1) Click the [Address Book]
(2) Modify the contents of the “Destination
Settings” dialog, then click [Save].
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Item

Description

“Destinations”

* To specify a Windows shared folder
(1) Click [Folder Distribution Settings].
(2) Enter the folder path. If necessary, enter the
user name and password to access it.
If the folder shortcut is registered,
(1) Click [Shortcut List]
(2) Select the folder shortcut
(3) Click [Add].
(4) Click [Save].

NOTE: To change or delete the folder destination:
(1) Click [Folder Distribution Settings].
(2) Modify the contents of the “Folder Distri-
bution Settings” dialog, then click [Save].

“File Format”

Selecting the format for sending the document as
an attached file (“TIFF-S”, “TIFF-F”, or “PDF”) by
e-mail, or distributing the document to folder.

“Forward and Print”

Selecting whether or not to print the distributed
document with the machine.

When printing, check “ON”, when distributing with-
out printing, check “OFF”.

Advanced Setting

Set this when distributing a received document as a
public received document, bulletin board document,
circulation document, or processing requested docu-
ment.

Click the button corresponding to the function you
want to set, then set the items of the setting dialog.
You can enable one of these settings.

To disable the advanced setting, check “None”.

NOTE: In order to use one of these functions, it is
necessary to enable the corresponding func-
tion: public inbox document, bulletin board,
circulation, or processing request.

Period

This sets the distribution period for the received
document. To specify the distribution period, click
one of the following and set the period. To always
distribute the document, click “Always”.

e “Always”

¢ “Month/Day”

¢ “Day-of-week”

° “Time”

[Save]

Saves the settings you entered.

[Close]

Closes the “Fax Forwarding Settings” dialog box.

5 Click to turn on the “General Setting” (see step 2).

6 Click [Close] to finish.
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Forced printing of received documents

In the case that you are unable to read received documents on your computer
because OfficeBridge is not accessible, and received documents are not set to
printout by “Received fax forwarding setting” in “Admin Tools”, the received
document can be forced to print by following this procedure on the MFP.

1 Press [Menul, [6], [3].

[Program] No.63
3 Print Server Data

2 Press [Enter].

Password ;Upper

8 Use the numeric keys to enter the Administrator’s password, and then
press [Enter].

NOTE:If the administrator is not registered, simply press [Enter]

The machine will print all document received in to memory.

Print Server Data
** Printing *¥*
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Public Inbox

You can set the initial Public Inbox settings.

NOTE:If the administrator is registered, you should log-in as an administrator to

access this setting.

1 Log-in to “OfficeBridge”.

9 Click [Public Inbox] on the “Admin Tools” tab.
The “Public Inbox Settings” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

Settings

Document Hold Time

Delete Document

Public Inbox Settings I Save H Close ]

@ Setio ON
O Set o OFF

© Da not delete automatically.
O Delete automatically. After Diayis)il-95)

™ Administrator password required.
(Only Administrator can change this setting.)

Using the Admin Tools E

Item Description

“Settings” Specifies whether to enable the use of the “Public
Inbox” function.
When it is set to “Off”, the “Public Inbox” tab disap-
pears and the “Public Inbox” function will be dis-
abled.

“Document Hold Specifies the retention period of documents received

Time” in the “Public Inbox”.

To hold indefinitely, check “Do not delete automati-
cally”.

To delete a document after the retention period,

check “Delete automatically” and specify the preser-
vation period to from 1 to 99 days.

NOTE: The retention period does not include the
present day. So if you select one day, the
document would be deleted at 12:01 a.m. the
day after tomorrow.

“Delete Document”

Specifies whether or not administrator authorization
is required to delete documents in the “Public Inbox”.

When “Administrator password required” is checked,
only an administrator can delete the document from
the “Public Inbox” tab.

[Save]

Saves the settings.

[Close]

Closes the “Public Inbox Settings” dialog.

8 Adjust the setting and select [Save] to register them.
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Bulletin Board

You can set the default Bulletin Board settings.

NOTE:If the administrator is registered, you should log-in as an administrator to

access this setting.

1 Log-in to “OfficeBridge”.

9 Click [Bulletin Board] on the “Admin Tools” tab.
The “Bulletin Board Settings” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

Settings

Document Posting Time
Limit

Qriginal Document

Delete Document

Eulletin Board Settings I Save H Close ]

@ Setio ON
O Set o OFF

© Da not delete automatically.

O Delete automatically. After Diayis)il-95)

© Da not delete automatically.

C Delate automatically

[ The Administratar can delete the document(s).
(The user who posted the document can also delete it.)

Item

Description

“Settings”

Specifies whether to enable use of the “Bulletin
board” function.

When it is set to “Off”, the “Bulletin Board” tab dis-
appears and the “Bulletin Board” will be disabled.

“Document Posting
Time Limit”

Specifies the retention period of the documents
posted on the “Bulletin Board”.

To post indefinitely, check “Do not delete automatically”.

To delete after the retention period, check “Delete

automatically” and specify the preservation period to

from 1 to 99 days.

The default setting is “Do not delete automatically”.

NOTE: The retention period does not include the
present day. So if you select one day, the

document would be deleted at 12:01 a.m. the
day after tomorrow.

“Original Document”

Specifies whether or not to automatically delete the
document from its original tab when it is posted to
the “Bulletin Board” tab.

“Delete Document”

Specifies whether or not an administrator other than
the poster is allowed to delete posted documents. To
enable this, check “The administrator can delete the
document(s)”.

[Save]

Saves the settings.

[Close]

Closes the “Bulletin Board Settings” dialog.

8 Adjust the setting and select [Save] to register them.
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Circulated Box

You can set the default circulation settings.

NOTE:If the administrator is registered, you should log-in as an administrator to

access this setting.

1 Log-in to “OfficeBridge”.

9 Click [Circulated Box] on the “Admin Tools” tab.

The “Circulated Box Settings” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

Circulated Box Settings I Save ] [ Close ]
Setiings G Setto ON
Q' Setto OFF
Completed Circulation © Da not delete automatically.
Document Hold Time O Delete automatically. After Diay(=)i1-99)

© Da not delete automatically.

Qriginal Document

C Delate automatically

Item Description
“Settings” Specifies whether to enable use of the “Circulated
Box” function.
When it is set to “Off”, the “Circulated” tab disap-
pears and the “Circulated Box” will be disabled.
“Completed Circula- | Specifies the circulation document retention period.
tTlfm ]Bocument Hold | To hold indefinitely, check “Do not delete automati-
ime

cally”.

To delete after the retention period, check “Delete
automatically” and specify the preservation period to
from 1 to 99 days.

The default setting is “Do not delete automatically”.

NOTE: The retention period does not include the
present day. So if you select one day, the
document would be deleted at 12:01 a.m. the
day after tomorrow.

“Original Document”

Specifies whether or not to automatically delete the
document from its original tab when it is send to the
“Circulated” tab.

[Save]

Saves the settings.

[Close]

Closes the “Circulated Box Settings” dialog.

8 Adjust the setting and select [Save] to register them.
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Process Settings

You can set the default processing request settings.

NOTE:If the administrator is registered, you should log-in as an administrator to
access this setting.

1 Log-in to “OfficeBridge”.

9 Click [Process Settings] on the “Admin Tools” tab.
The “Processing Request Settings” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

Processing Request Settings I Save H Close ]

@ Setio ON
O Set o OFF

Initial Deadline Day(=)(1-30)

Cnrl'!plzlzd and Post- © Da not delete automatically.
Deadline Document Hold

Time O Delete automatically. After Diayis)il-95)

Settings

© Da not delete automatically.

Qriginal Document

C Delate automatically

e FoEme [ The Administratar can delete the joh.
(The reguesting user can also delete it.)

Item Description

“Settings” Specifies whether to enable use of the “Processing
request” function.

When it is set to “Off”, the “Circulated” tab disap-
pears and disable the “Circulated Box” function.

This checks whether the “OfficeBridge” request pro-
cessing function is set to On or Off.

If it is set to “Off”; the “Processing” tab disappears
and the request processing function cannot be used.

“Initial Deadline” Specifies the number of days, 1 to 30, from the date
on which processing is requested until the end of the
process period.

“Completed and Post- | This sets whether or not to automatically delete a
Deadline Document | document for which processing has been completed
Hold Time” or whose processing period has passed.

To not automatically delete, check “Do not Delete
Automatically”.

To delete automatically, check “Delete Automatically
and set the retention period, from 1 to 99 days.
Input single-byte numbers.

The default value is “Do not Delete Automatically”.

NOTE: The retention period does not include the
present day. So if you select one day, the
document would be deleted at 12:01 a.m. the
day after tomorrow.

”»
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Item

Description

“Original Document”

Specifies whether or not to automatically delete the
document from its original tab when it is send to the
“Processing” tab.

“Delete Document(s)”

Sets whether or not an administrator other than
the requester is allowed to delete requested process
documents. To enable this, check “The administrator
can delete the job”.

NOTE: Requesters can delete the documents they
have requested processing for regardless of
this setting.

[Save]

Saves the settings.

[Close]

Closes the “Process Request Settings” dialog.

8 Adjust the setting and select [Save] to register them.
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Network Configuration
Configuring the network settings

You can configure the following items:

o TCP/IP
This sets the TCP/IP network environment (IP address, subnet mask, etc.)
e SMTP/POP
This sets the e-mail server settings (e-mail address, servers, etc.)
¢ E-mail Settings
This sets the e-mail settings, such as attachment format, e-mail template
registrations, etc.
e LDAP Settings
This sets the LDAP server settings.
¢ Folder Shortcuts
This sets the folder shortcuts.
e FTP Shortcuts
This sets the FTP server shortcuts.
e Archive Settings
This creates the archiving rules for “fax”, “Internet fax”, and “scan to e-mail”
communications.
e Network Settings Code
This sets the protection passcode for the network settings.
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TCP/IP settings

This sets the network environment for viewing received faxes and e-mails on a
MFP-connected computer or when using the MFP as a printer.

NOTE:If the administrator is registered, you should log-in as an administrator to
access this setting.

1 Log-in to “OfficeBridge”.

92 Click [TCP/IP] on the “Admin Tools” tab.
The “TCP/IP Settings” screen will appear.

3

iceBridge - Microsoft Internet Explorer

TCP/IP Settings | sae ][ close |

NetBIOS Name 005081200000 |

Work Group Name L eRloN |

Once the DHCP server has assigned the [P
O off address to your machine, that IP address MUST
DHCP Setting * be reserved within the specific DHCP scope.

® on Failure to do go could result in failed operation
when the IP address lease expires.
IP Address * [
Subnet Mask * |

Gateway Address

Using the Admin Tools

Primary:| 2001 37 230 |

Secnndary'| |

Primary: | 200.1.37.1 |

DNS Server Address

Sacondary:|200.1.30.16 |

DNS Suffix |ce.gikan.muraiec.cu.jp |

-1200.1.301

HTTP Port No. *
Client Port No. * 60000

InfoMonitor Port No. = QiajJuil]

Secondary: 200.1.30.20 |

Initialize

*Be sure to re-start the device if the DHCP Setting, IP address, subnet mask and the Port
Mo. are entered.
Changes will take effect after the device has been restaried.

8 Configure the settings, then click [Save] to save the settings.

4 If you entered or changed the “DHCP Setting”, “IP Address”, “Subnet
Mask”, “HTTP Port No.”, “Client Port No.”, or “InfoMonitor Port No.”, reboot
the machine to activate the new settings. To reboot the machine, turn the
machine off and after three or more seconds, turn it back on.
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Item

Description

NetBIOS Name

Enter the NetBIOS name.

¢ A NetBIOS name can contain up to 15 alphanu-
meric characters and the “~” symbol with no blank
spaces.

¢ The NetBIOS name must be unique on the net-
work.

“Work Group Name”

Enter the name of the workgroup to which your
machine belongs.

If there is not a workgroup on your network, create
a workgroup in Windows. A domain name cannot be
used as a workgroup name.

e If there is not a workgroup on your network, create
a new workgroup by typing a new name that con-
tains up to 15 characters. The name cannot include
symbols and blank spaces. The name can include
alphanumeric and the following symbols: ! @ # $ %
AN&()-_"{}.~
Consult with your network administrator before
creating a new workgroup.

¢ A domain name cannot be used as a workgroup
name.

¢ The NetBIOS name must be unique on the net-
work.

“DHCP Setting”

If a DHCP server is installed on your network, select
“ON”.

After rebooting the machine, an IP address and
Subnet Mask will be automatically assigned by the
DHCP server. According to the DHCP server setting,
a primary gateway address and primary DNS server
address may be assigned as well.

If your network is not using DHCP, select “OFF”.
IMPORTANT: Once the DHCP server has assigned
the IP address to your machine, that IP address
MUST be reserved within the specific DHCP scope.
Failure to do so could result in failed operation when
the IP address lease expires.

“IP Address”

Enter the IP address of your machine.

“Subnet Mask”

Enter the IP address for the subnet mask.

“Gateway Address”

Enter the IP address of the gateway.

“DNS Server
Address”

Enter the IP address of the DNS server.

“DNS Suffix”

Enter the DNS suffix.

“WINS Address”

Enter the IP address of the WINS server.

“HTTP Port No.”

This sets the HTTP port number for connecting the
optional “OfficeBridge Expansion Kit” from your web
browser.

Normally, set to “80”.
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Item Description

“Client Port No.” This sets the UDP port number used when “Office-
Bridge” sends notification of newly arrived faxes etc.
to “InfoMonitor”.
Normally, set to “60000”.

“InfoMonitor Port This sets the UDP port number used for automati-

No.” cally searching “OfficeBridge” when installing the
“OfficeBridge” printer.
Normally, set to “61000”.

[Initialize] Initialize the TCP/IP settings. The settings will

return to the factory default setting.
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SMTP/POP server settings

This sets the email sending/receiving environment.

NOTE:If the administrator is registered, you should log-in as an administrator to

access this setting.

1 Log-in to “OfficeBridge”.

92 Click [SMTP/POP] on the “Admin Tools” tab.
The “SMTP/POP Settings” screen will appear.

] OfficeBridge - Microsoft Internet Explorer A : )

SMTP/POP Settings |

I
Sender Information ame ‘
E-mail Address:|

Sending mail [SMTP) Server o000

Receiving mail (FOP3) Server. ‘D 000

UserlD for POP3 | ‘
Paseward for POP3 :| |

Check for Mew Mail |D | hr ‘10 | min |1D
Mote: If all are set to O the mail will not be checked

[ Receive befare Send

Mail Server

| sec ( hr0-99 min:0-59 sec:0-59)

SMTP Paort Mo : (Mormal: 25)POP3 Port Nu.: (Marrnal: 1100

Select POP3 Auth. Method: & Harmal O APOP
Select SMTR Auth. Method: = Do nat use © LOGIN O PLAIN O CRAM-MDS

LUser D for SMTP. ‘

Pasgward for SMTF‘:l

Domain for Recewmg.'

SMTP Reception

Receiving Port No : (Mormal:25)

™ Be sure to re-start the device ifthe SMTP Port Mo, has been changed

Item Description
“Sender Name Sets the name that is displayed in the sender
Informa- field (“From” field) when sending e-mail.
tion” Up to 40 characters can be registered.
E-mail Address Enter the e-mail address that is assigned to
your machine.
Up to 50 characters can be registered.
“Mail Sending mail (SMTP) [ Enter the domain name or IP address of the
Server” Server SMTP server used for sending e-mail.

When entering a domain name, it can be
entered up to 50 characters.

Receiving mail
(POP3) Server

Enter the domain name or IP address of the

POP3 server used for receiving e-mail.

When entering a domain name, it can be

entered up to 50 characters.

NOTE: Even if the STMP server and the
POPS3 server are the same server, set
both.
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“Mail
Server”

Item Description
User ID for POP3 Enter the user ID for the POP3 server.
Up to 50 characters can be registered.
Password for POP3 Enter the password for the POP3 server.
Up to 50 characters can be registered.
Check for New Mail Set the interval at which the mail server is

checked for new mail. The minimum value is
5 seconds and the maximum is 99 hr 59 min
59 sec.

The default value is 10 min.

If you want to check for mail manually, set
all of these values to “0”. In this case, you can
receive an arrived e-mail by the following
procedures.

<Receiving e-mail manually>

1. Press [FAX] on the control panel of your
machine.

2. Press [Others] on the display.
3. Press [Next] to show the next screen.
4. Press [Check Mail].

Receive before Send

For some providers, POP authentication is
required before sending (send request to
SMTP server). In this case, check this item.

SMTP Port No. Enter the SMTP port number. (0-65535)
Normally, set to “25”.

POP3 Port No. Enter the POP port number. (0-65535)
Normally, set to “110”.

Select POP3 Auth. APOP (Authenticated POP) is a POP secu-

Method rity protocol that encrypts the POP password
when connecting with the POP server.
If APOP is available on the POP server you
are using, select “APOP”. Otherwise, select
“Standard”.

Select SMTP Auth. Select the SMTP authentication method

Method if the SMTP server you are using requires
authentication.

User ID for SMTP Enter the user ID for the SMTP server, if
necessary.
It can be entered up to 50 characters.

Password for SMTP Enter the password for the SMTP server, if

necessary.

It can be entered up to 50 characters.
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Item Description

“SMTP “Domain for Receiv- | When receiving mail with SMTP from the
Reception” |ing” mail server, this sets the accepting domain
name.
STMP reception is not possible unless this is
set.
It can be entered up to 50 characters.
“Receiving Port No.” | Input the SMTP port number.
Normally, set to “25”.
“SMTP [Security] button You can register up to five computer IP
Reception” addresses or domains for clients allowed to
receive. Click the [Security] button, then
register in the “Security” dialog.
[Initialize] | Initialize the SMTP/POP settings. The settings will return to the fac-
tory default setting.
[Save] Saves the settings.
[Close] Closes the “Process Request Settings” dialog.

8 When you are finished, click [Save] to save the settings.
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E-mail Settings

This sets the operation environment for convenient e-mail usage.

NOTE:If the administrator is registered, you should log-in as an administrator to
access this setting.

1 Log-in to “OfficeBridge”.

9 Click [E-mail Settings] on the “Admin Tools” tab.
The “E-mail Settings” screen will appear.

crosoft Internet Explorer,

3

E-mail Settings [ Save l I Close ]

O POF
Attach File Format & TIFF-5 (T.37 simple mods)

O TIFF (Image Encoding Method 1

Wyhen mail without a subject or text is sent

Insert Coversheet (|-Fax) or © Da nat insert text

Subject/Text(E-mail) O Ingert text

The senders information is: | #ttached ~

E-mail Template [ E-mail Template Registration ]

® ) .
Show recipients on Tx e-mail o = el all e
C Nao - show one recipient

® Retum eror notice 1o the author,

Using the Admin Tools

When mail that cannot be O Retum mail to the author.
analyzed is received O Forward mail to others.

Forwarding E-rail Address: ‘

@ Delivery Status hotification (DSN) from receiving server
Request receipt verification O Message Disposition Motification (MON) showing that recipient read the mail
petenizsndingnail O Request both reception notifications.

Do not request either reception notifications.

®
When mail requesting MD © Do not send MON
itz @ cend won, |___Specify MDN Recipients |
6]

Reject forwarding request

When mail that requests fax © Accept forwarding request
forwarding is received Return forwarding result
[ Setting security for fax forwarding ]

Initialize

8 Configure the settings, then click [Save] to save the settings.
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Item Description

“Attach File Specifies whether the document is converted into a “PDF”,
Format” “TIFF-S” or “TIFF” format when sending an e-mail.

*PDF
The document is converted into PDF format. However, a
PDF file can only be transmitted to an e-mail inbox.

¢TIFF-S (ITU-T T.37 simple mode)
The document is converted into a TIFF format based on
T.37 simple mode. T.37 is an international standard for
Internet faxing. When a document is sent in simple mode
format, it can be received normally by other Internet fax
devices. However, all attached documents are converted to
A4 size and 200 dpi resolution.

*TIFF (ITU-T T.37 full mode)
The document is converted into a TIFF format and is sent
at the original document size and resolution selected dur-
ing scanning.
“TTIFF Image Encoding Method” sets the image encoding
method for sending documents with “TTFF”. Select “MH”,
“MR”, “MMR?”, or “JBIG”.

NOTE: This setting is effective only for an e-mail sending
from the PC. For the attached file format of an e-
mail sending from the machine, you can set it using
the machine’s control panel.

However, the “TIFF Image Encoding Method” setting
is effective for both e-mail sending from PC and e-
mail sending from machine.

“Insert Cover- | Select whether to automatically attach the following pre-
sheet (I-Fax) | set subject line and text message into an e-mail if it is sent
or Subject/ without these items filled in by the user.

Text (E-mail)” Subject: E-mail Message

Text: This is an e-mail message.
Please see the file attached.

When “Insert text” is selected, you can also select whether to
add the sender information to the text.

The sender information can be stored in “SMTP/POP Server
Settings” dialog.
NOTE: This setting is effective only for an e-mail sending
from the PC.
However, “The sender information” setting is effec-

tive for both e-mail sending from PC and e-mail
sending from machine.
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Item

Description

“E-mail
Template”

Up to 10 e-mail templates can be registered for sending.
Registered e-mail templates can be accessed from the
machine when sending an e-mail.
To register or edit an e-mail template:
(1) Click [E-mail Template Registration].

The “E-mail Template Registration” screen will appear.

A OfficeBridge - Microsoft Internet Explorer;

E-mail Template Registration

Oo0oo0ooooooogd
BREBEEIERRE

=

(2) To register a new template, click a number that does not
contains the template.
To edit the template, click the template name you want to
edit.
The “E-mail Template” screen will appear.

(3) Enter the items, then click [Save].

3 OfficeBridge - Microsoft Internet Explorer (=13}

Edit E-mail Template

o1

e | |

“Show recipi-
ents on Tx
e-mail”

Sets whether or not to write the e-mail destination infroma-
tion (To, Cc, Bee) in the e-mail header.

If e-mail is broadcast in large volumnes to multiple
addresses, some SMTP servers may not accept the e-mail
transmission. If this happens, select “No — show one recipi-
ent”.
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Item

Description

“When mail
that cannot
be analyzed is
received”

In some cases, received e-mail cannot be correctly printed
due to the format of a received file. This mode allows you
to either return an error message to the sender or have the
message forwarded to another inbox.
¢ Return error notice to author
Returns an error notice to the author
¢ Return mail to author
Returns the original e-mail to the author.
¢ Forward mail to others
Forwards the e-mail to another e-mail address without
returning it to the author. You can set just one e-mail address
in which to forward mail that can not be analyzed. The for-
warding e-mail address can contain up to 50 characters

“Request
receipt verifi-
cation when
sending mail”

This sets whether to request the receiver for delivery check
(DSN) or reading check (MDN) when sending e-mail.
*Delivery Status Notification (DSN) from receive server
Requests a delivery confirmation.
eMessage Disposition Notification (MDN) showing
that recipient read the mail
Requests a read receipt.
*Request both reception notifications
Requests both a delivery confirmation and a read receipt.
*Do not request either reception notifications
The delivery notification and read receipt will not be
requested.
NOTE: Some mail servers and e-mail reception software will
not respond to these requests.

“When mail
request-
ing MDN is
received”

Select whether to return a MDN (Message Disposition Noti-
fication) when e-mail is received for which the sending side
requests an MDN.
¢ Do not send MDN
Not reply a MDN.
¢ Send MDN
Reply a MDN.
[Specify MDN Recipients]
This is set for replying to MDN only for e-mail received
from specific e-mail addresses or domain names.
Click the [Specify MDN Recipients], then register an e-
mail address or domain name. Up to five can be registered.

A OfficeBridge - Microsoft Internet Explorer

Specify MDN Recipients
Add E-mail Address or Domain Name to the List.
Allow reply o : T

E-mail Address/Domain Name

NOTE: If you check “Send MDN”, but do not set the “Secu-
rity for MDN”, MDN replies are sent to all e-mail
requesting them
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Item

Description

“When mail
that requests
fax forwarding
is received”

This sets whether or not to honor requests for forwarding
received e-mail as faxes.
¢ “Reject forwarding request”
Denys forwarding requests
¢ “Accept forwarding request”
Accept forwarding requests
[Setting Security for Fax Forwarding]
This is set when fax forwarding requests are accepted, but
this is restricted to requests from specific e-mail addresses
and domain names. Up to five can be registered.
Click the [Setting Security for fax forwarding], then regis-
ter in the “Setting Security for Fax Forwarding” dialog.

3 OfficeBridge - Microsoft Internet Explorer, [B[=1E3)

Setting Security for Fax Forwarding

Add E-mail Address or Domain Name to the List

Accept forwarding from : ‘Add to List

E-mail Address/Domain Name List

NOTE: If you check “Accept forwarding requests” but do
not set the “Security for Fax Forwarding”, then all
e-mail requesting fax forwarding is forwarded.

[Initialize]

Initialize the e-mail settings. The settings will return to the
factory default setting.
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LDAP Settings

NOTE:If you are unsure about these settings, consult your system administrator.

NOTE:If the administrator is registered, you should log-in as an administrator to
access this setting.

Registering or editing LDAP server setting
1 Log-in to “OfficeBridge”.

92 Click [LDAP Settings] on the “Admin Tools” tab.
The “LDAP Settings” screen will appear.

2 OfficeBridge - Microsoft Internet Explorer

LDAP Settings

| | No Name Default Settings

[ 01 LDAP 001 O

O 02 OFF

0w

O o

O 05 OFF
Item Description
No The LDAP server number.
Name The registered LDAP server name.
Default Settings The default LDAP server.

To change the default server, select the [OFF] button
of the LDAP server you want to use as the default
server.

Initialize To clear the LDAP server settings, select the LDAP
server you want to delete and select [Initialize].

Parameter Settings Select this button to configure the LDAP parameters.

8 Select a number (01 to 05) you want to register or edit.
The “LDAP Server Settings” dialog will appear.

4 Configure the settings and click [Save].
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2 OfficeBridge - Microsoft Internet Explorer

LDAP Server Settings [ Save II Back ]

Server Name
IP Address
Port Number
Account

Password

Login Required

User Login

Start Point
Maximum Results

Time Limit

Optional Settings

Default Server Setting

50

1 eoc @eo [ [[TIgll LIl ]2
2= |2

Attribute| |

“alue | | |Nm Use v

Set this server as the default server.

Item

Description

“Name”

Enter the name for identification purposes.

“Server Name”

Enter the LDAP server name.

“IP Address”

Enter the IP address of the LDAP server.

¢ IP address is given to priority if both the LDAP
server name and IP address are registered.

“Port Number”

Enter the port number that the LDAP server is
using.
The default port number is 389.

“Account”

Enter the account name used to log-on to the LDAP
server.

“Password”

Enter the password used to log-on to the LDAP
server.

“Log-in Required”

If the LDAP server requires authentication, select
“Yes”.

“User Log-in”

When it is set to “Yes”, the OfficeBridge users will be
prompted to enter an account name and password
when they access the LDAP server for searching a
destination.

NOTE: This account name and password can be
registered on the “User Set-UP” screen, in
advance.

“Start Point”

Set the search start position when searching the
LDAP server.
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Item

Description

“Maximum Results”

Enter the maximum number of search results to be
displayed.

¢ The number can be entered within the range of
1-100.

e The default number is 50.

“Time Limit”

Enter the maximum search time.

¢ The time can be entered within the range of
0-9999 seconds.

¢ The default setting is “0” (unlimited setting).

“Optional Settings”

Attribute

Enter an attribute for LDAP searching.
Value

Enter a value you want to search.
Searching method

Any: Displays the search results that contain the
value you entered.

Initial: Displays the search results that begin from
the value you entered.

Final: Displays the search results that end with the
value you entered.

Equal: Displays the search results that match up
with the value you entered.

Not Use: Ignores the value you entered.

“Default Server
Setting”

Select whether to make this server the default server.

Deleting an LDAP server

1 Repeat steps 1 through 2 in Registering or editing LDAP server setting.

9 Select the LDAP server you want to delete.

‘A3 OfficeBridge - Microsoft Internet Explorer, E”El@‘

LDAP Settings

Close

d No Name

] 01 LDAP 001
O 02 LDAP0OO2
] 03 LDAPODR
04 LDAP 004
05 LD&P 005

Pararmeter Settings

Default Settings
oM
FF

FF

FF

OFF

8 Click [Initialize].

4 When prompted, click [OK].
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Parameter Settings

1
2

3

Repeat steps 1 through 2 in Registering or editing LDAP server setting.

Click [Parameter Settings].
The “Parameter Settings” dialog will appear.

‘3 OfficeBridge - Microsoft Internet Explorer, ‘Z”El@‘

Parameter Settings [ Save H Close ]

Department1

Department2

Enter an attribute and click [Save].

NOTE:

You can register up to two attributes for each search object.

When two attributes have been registered, the attribute 1 (ex. “cn”) is used
for search filter. And then, the machine will retrieve the records that include
the registered attributes you set.

For example, when the LDAP parameters are set as follows, and you entered
a name for object search, the machine first requests the LDAP server to
search the record that includes “cn=(text youve entered)”. Then, the machine
retrieves the parameters based on all the registered attributes (cn, common-
name, mail, facsimiletelephonenumber, telephonenumber, o, ou) from the
searched records.

Namel: cn

Name2: commonname

Maill : mail

Mail2 :

Fax1 : facsimiletelephonenumber
Fax2

Tell : telephonenumber

Tel2

Dept.1: 0

Dept.2 : ou
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Folder Shortcuts

Creating or editing Folder shortcuts

NOTE: To register the folder as a shortcut, it should meet the following conditions:
¢ The folder name should not contain other ASCII code.
¢ The folder should be a shared folder or a folder under the shared folder.
¢ The shared folder’s name should be within 12 characters.
¢ The full path should be within 100 characters.
¢ The folder should be in the same segment with your machine.

1 Log-in to “OfficeBridge”.

9 Click [Folder Shortcuts] on the “Admin Tools” tab.
A list of registered folder shortcuts will be displayed.

) OfficeBridge - Microsoft Internet Explorer ‘Z||E|E‘
Folder Shortcut Settings Close
To select all dis- s
played shortcuts, Py 12 By
click this box.
—_— Initialize

S No. Name
o o
o m
o =
O o
o
O
o w
O ®
o m
O ®

Item Description

“No” The shortcut number.

“Name*“ The registered shortcut name.

[Initialize] To delete a folder shortcut, select the box next to the

folder number and click [Initialize].

8 Select a number (01 to 20) you want to create or edit.
The “Folder Shortcut Settings” dialog appears.
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2 OfficeBridge - Microsoft Internet Explorer

Folder Shortcut Settings [ Save H Back ]

Shorteut Number

Shortcut Name

Folder Path

Browse

Folder Browse

User Name

Password

Item Description
“Shortcut Name “ Enter the folder shortcut name.
“Folder Path” Enter the exact folder path.

“Folder Browse”

If you do not know the exact folder path, select
[Browse] to browse the network.

“User Name”

If the folder requires authentication, please enter the
user name.

If your machine is on a windows domain controlled
network, add the domain name after the user name
with an “@”, like “sam@dom_muratec.com”.

“Password”

If the folder requires authentication, please enter the
user password.

4 Configure the settings, then click [Save].
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Deleting a folder shortcut
1 Repeat steps 1 through 2 in “Creating or editing folder shortcut”.
9 Select the folder shortcut you want to delete.

2 OfficeBridge - Microsoft Internet Explorer

Folder Shortcut Settings

Page : 1 2 Display

| No. Name

O 01 ShoroutOl
02 Shorteut 02
‘h 03 Shotteut 03
o m™

O 05

O 08

O o7

O 08

O ]

O 10

Close

8 Click [Initialize].
4 When prompted click [OK].
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FTP Shortcut setting

Creating or editing an FTP shortcut
1 Log-in to “OfficeBridge”.

9 Click [FTP Shortcuts] on the “Admin Tools” tab.
A list of registered FTP shortcuts will be displayed.

) OfficeBridge - Microsoft Internet Explorer

FTP Shortcut Settings

To select all dis-
p11.a§1;e;1h§hgrtcuts, Page 12 S
w Initialize
o o
O w
O =
O o
o =
O =
o o
O ®
o =
O u
Item Description
“No” The FTP shortcut number.
“Name” The registered FTP shortcut name.
[Initialize] To delete an FTP shortcut, select the shortcut and

click [Initialize].

8 Select a number (01 to 20) you want to create or edit.
The “FTP Shortcut Settings” dialog will appear.

) OfficeBridge - Microsoft Internet Explorer

FTP Shortcut Settings

Shortcut Number 01

Shortcut Name |

Host Name |

Folder Name |

Password |

User Name |
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Item

Description

Shortcut Name Enter the shortcut name for identification purposes.
Host Name Enter the FTP server name.

Folder Name Enter the folder name on the FTP server.

User Name Enter the user name for the FTP server.

Password Enter the password for the FTP server.

4 Configure the settings, then click [Save].

Deleting an FTP shortcut
1 Select the FTP shortcut you want to delete.

2 OfficeBridge - Microsoft Internet Explorer

FTP Shortcut Settings

Initialize

B =
= =

2
(]

Oo000o o= 0
BB BB R B

=

Initialize

Page

No. Name

Shorteut 01
Shortout 02

Shortcut 03

12

Close

2 Click [Initialize].

8 When prompted click [OK].
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Archive Settings

NOTE: When you set “Archive Settings” to “ON”, the following transmission will be
disabled.
¢ Non-memory transmissions
¢ Transmissions using the [Monitor] or an optional handset
¢ F-code security receptions
¢ F-code bulletin box receptions
Polling communications will not be archived.

NOTE: When the machine fails to archive, a check message will be printed out
and indicates that transmission to the “Archive” has failed. You may better
inform the users in advance that this message does not mean the trans-
mission to the desired destination has failed, when you set this function to
[ON].

| Check Messame |

P May 5 2002 02:1zem
Transmission failed

|L2_1 |[hg|:l¢ condition of remote fax. [Hrchlue |

Creating or editing an archive setting
1 Log-in to “OfficeBridge”.

9 Click [Archive Settings] on the “Admin Tools” tab.
The “Archive Settings” dialog will appear.

A OfficeBridae - Microsoft Internet Explorer E”E‘El
Archive Settings

Transmitted Fax

Transmitted FFax

Transmitted E-roail

Received Fax

Received |-Fax OFF
Item Description
“Transmitted Fax” Archive outbound fax documents.
“Transmitted I-Fax” | Archive outbound Internet fax documents.

“Transmitted E-mail” | Archive outbound e-mail documents.

“Received Fax” Archive inbound fax documents.

“Received I-Fax” Archive inbound Internet fax documents.
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8 Select the archive process you want to activate or edit.

3 OfficeBridge - Microsoft Internet Explorer

Transmitted Fax Archive Settings I

Archive O on
Settings ® oFF

© Fax ‘

| ‘Nmsa\ggtgd vl [ Address Baok ]

Archive

O E-mail ‘

Destination

| ‘NmSe\ectgd v| [ Address Book ]

O Falder : [

Faolder Distribution Settings ] _

Sl O poF © TIFF-Ss O TIFF
Mate: File format is applied only when destinations are "E-mail" and "Folder”

Item Description
Archive Setting Specifies whether to enable this archive setting.

Archive Destinations

Specifies the archive destination.
® To archive the document to a specified fax number:
(This setting does not appear on the “Transmitted
e-mail Archive Settings” dialog.)
(1) Click the “Fax” radio button.
(2) Enter the fax number and click [Add].
—or—
Click [Address Book]. Select the destination and
click [Add]. Then click [Save].
To delete a fax number from the archive destina-
tion list:
(1) Click [Address Book].
(2) Select the destination.
(3) Click [Delete].
(4) Click [Save].

® To archive the document to a specified e-mail

address:

(1) Click the “E-mail” radio button.

(2) Enter the e-mail address and click [Add].
—or—
Click [Address Book]. Select the destination and
click [Add].
Then click [Save].

To delete an e-mail address from the archive desti-

nation list:

(1) Click [Address Book].

(2) Select destination.

(3) Click [Delete].

(4) Click [Save].
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Item Description

Archive Destinations | ® To archive a document to a specified shared Win-

dows folder:

(1) Click the “Folder” radio button.

(2) Click [Folder Distribution Settings].

(3) Enter the folder path, user name and password.
—or—
Click [Shortcut List]. Select the folder shortcut
and click [Add]. Then click [Save].

To delete a folder shortcut from the archive desti-
nation list:

(1) Click [Folder Distribution Settings].

(2) Delete the settings in “Manual Entry” column.
(1) Click [Folder Distribution Settings].

(2) Click [Shortcut List].

(3) Select the folder shortcut and click [Delete].
(4) Click [Save].

File Format Selecting the file format that the document will be
archived as.

Initialize Clear the archive settings.

4 Configure the settings and click [Save].
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Archive activation

1 Click the settings button and toggle the archive setting “ON” or “OFF”.

) OfficeBridge - Microsoft Internet Explorer

Archive Settings

Name Settings

Transritted Fax @
Transrmitted FFax m
Transmitted E-mail
Received Fax
Received |-Fax OFF

NOTE: This cannot be turned “ON” if the archive setting has not been created.
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What is InfoMonitor?

“OfficeBridge InfoMonitor” is an application software that notifies users of new
“OfficeBridge” documents, the fax/e-mail transmission results or other Office-
Bridge events.

If InfoMonitor is running, a pop-up message will be displayed and the desktop
icon will be flashing.

NOTE: To use “OfficeBridge InfoMonitor”, it is necessary to install this program
on your computer. For details of how to install “OfficeBridge InfoMonitor”,
refer to the “Setup Guide”.
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Environment settings

If you want to adjust settings, open “Environment settings” by the following
procedure:

1 Double-click the OfficeBridge InfoMonitor icon ch on the task tray.
The icon will appear when OfficeBridge InfoMonitor is activating.

Q;J 2 S5 PM

9 The environment settings screen will appear.
For detail of settings, see descriptions from the next page.

A InfoMonitor - Environment settings X
Fle Help

U
Name 001:User 001 - Search
E:

Lacate a user name by selecling the "Search' bulton.

Carce

For Windows XP Service Pack 2 and Windows Server 2003 users

“Windows Security Alert” dialog will be displayed when “OfficeBridge InfoMonitor”
initially starts up.

1 When the following dialog appears, click [Unblock].

= Windows Security Alert ®

omputer, Windows Firewall has blocked

@ Name:  InfoMonitor
Publsher. MURATEC MACHINERYLTD.

KeepBlocking ] [ Unblock ] [__askMe Later

NOTE: Ifyou click other buttons except [Unblock] by mistake:
(1) Click [Control Panel] from [Start] for Windows.
The “Control Panel” screen will be displayed.
(2) Double-click the [Windows Firewall] icon.
“Windows Firewall” dialog will be displayed.

(3) Click the [Exceptions] tab.
The list for programs or drivers will be displayed. Firewall is
blocking the communications for the programs or drivers that
have unchecked boxes.

(4) Select the checkboxes for programs you wish to unblock.

(5) Click [OK].
The block for checked programs or drivers will be released, and
the communication will run normally.
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User settings

Select the OfficeBridge user so that the application can activate your files.

1 Double-click the OfficeBridge InfoMonitor icon ch on the task tray while
OfficeBridge InfoMonitor is running.

9 Click “User settings” in the “Environment settings”.

1 InfoMonitor - Environment settings
Eile Help

=I- Environment settings
User Settings
OfficeBridge Settings

Notification Setup Lame [ = ﬂ
Yersion Information
Password

User Seftings

Locate a user name by selecting the "Search™ button,

oK Carcel | |

8 Click [Search].

4 Select your “User name” from the drop down list.

27V InfoMonitor - Environment settings
File Help

=+ Environment settings
User Seftings User Settings
OfficeBridge Settings
Matification Set-up
Yersion Information

Name

Password

005:b ary Prolanski
Locate a user hame by selecting the "Search' button

oK. Carcel | pply |

NOTE:If the drop down list does not appear after clicking [Search], first see the

[

‘OfficeBridge settings” on the next page and set up the IP address.

5 Enter your login password, and click [OK].
When the password is not set up, simply click [OK].

¢ Click [Apply] to save the setting and keep the screen active.
e Click [Cancel] to close the screen without saving the changes.
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OfficeBridge settings

This should be set whenever the IP address is changed or the monitoring inter-

val is adjusted.

1 Double-click the OfficeBridge InfoMonitor icon ij on the task tray while

OfficeBridge InfoMonitor is running.
9 Click “OfficeBridge Settings” in the “Environment settings”.

<7 InfoMonitor - Environment settings

File Help
= Environment settings
User Settings OfficeBridge Settings
Irjlemng; P address 2001.37.99 Search
Wersion Information i ,T in
’T‘ Cancel | |

8 Click [Search].
4 Select the IP address of your MFP and click [OK].

0B Select

| IP address
200.1.37.111

20 i7.99 ik 00000

| Device Mame |

]

Cancel |

5 Enter the Monitor Interval.
This will set how often InfoMonitor checks for new documents.

NOTE: You can set the interval from 1 to 999 minutes.

6 Click [OK].
¢ Click [Apply] to save the setting and keep the screen active.
¢ Click [Close] to close the screen without saving the changes.
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Notification Set-up

This will determine what events InfoMonitor will notify you of.

1 Double-click the OfficeBridge InfoMonitor icon ch on the task tray while
OfficeBridge InfoMonitor is running.

92 Click “Notification Set-up”.

2 InfoMonitor - Environment settings @

File Help

= Enwironment settings
User Settings
OfficeBridge Settings
Nofification Set-up a
Wersion Information

Maotification Type

Select job

V¥ Scan

V¥ Tz Failed

v Inbox

¥ Bboard
Iv Print

" Notification of all jobs

¥ Circulated

¥ TxSuccess W Completion of Circulation
¥ Process Reg

¥ Mear Deadine Process Feg
¥ Public Inbox v Expired Process Req

v Completion of Process Feq

Iv Near Capacity \Waring

0K Cancel | Apply |

8 Select the “Notification Type”, from “Notification of all jobs” or “Notification

of selected jobs”.

4 If you have selected “Notification of all jobs”, skip to step 5.
If you have selected “Notification of selected jobs”, select the jobs to be noti-
fied by checking the corresponding box.

The job descriptions are listed below:

“Scan” Newly received documents in the Scan box.

“Tx Success” When document transmission is successful.

“Tx Failed” When transmission did not end successfully

“Inbox” Newly received documents in the “Personal
Inbox”.

“Public Inbox” Newly received documents in the “Pubic Inbox”.

“Board” Newly posted documents on the bulletin board.

“Print” When document printing ended or a print error
occurred.

“Circulated” Newly circulated documents in the circulation

box.

“Completion of Circulation”

When a circulation document has been read by
all the specified users.

“Process Req.”

When processing is requested.

”

“Near Deadline Process Req.’

When the set process period will be within 24
hours.

“Expired Process Req.”

When the process period has passed and the
notice is printed.

“Completion of Process Req.”

When the user has completed the processing.

“Near Capacity Warning”

Wen the server disk space is running low.

5 Click [OK].
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Using InfoMonitor

Check a new document

If you have installed and activated InfoMonitor, you will be notified when a
document has been received.

This is an example when a document arrived to ones personal inbox:

Sender:Ben Dillard
MHew document arrival

To view the arrived document, click [Open the document].
Select [Close] if you want to check it later.

Disabling the pop-up notification

To disable the pop-up notification please follow this procedure.
1 Right-click the OfficeBridge InfoMonitor icon ij on the task tray.

Environment settings

W Wiew popups
OB Login...

Exit

92 Select “View popups” and remove the check mark.
o If “View popups” is disabled, the icon will flash to notify you that a docu-
ment has been received. To view the document, right-click the icon and
start OfficeBridge.
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What is Document Download Manager?

“OfficeBridge Document Download Manager” is an application software that
automatically downloads new documents into specified locations on your com-
puter. If this application is kept active, documents can be downloaded auto-
matically or manually.

While a document is being downloaded, the task tray icon will flash to notify
you.

NOTE: To use “OfficeBridge Document Download Manager”, it is necessary to
install this program on your computer. For details of how to install “Office-
Bridge Document Download Manager”, refer to the “Setup Guide”.
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Environment settings

If you want to adjust settings, open “Environment settings” by the following
procedure:

I

1 Double-click the OfficeBridge Document Download Manager icon IJ_EI on
the task tray. The icon will appear when OfficeBridge Document Download
Manager is activating.

& g ©:09PM

92 Click “Environment settings...” from Settings in menu bar.

K/ Document Download Manager - Console |’._||E|r5__<|
File Wiew Task [ Help
[ '
: =
Add Edit Delete Run Run &l
Box | Delete | Schedule | Saveln
J|Download Task:0

8 The environment settings screen will appear.
For detail of settings, see descriptions from the next page.

K| Document Download Manager - Environment settings [g|

Name

Download 0101 :U ser 01 - Search

Advanced zettings

Password

e

Locate a uger name by zelecting the
"Search” button.

oK | Cancel | |
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User settings

First set the user, so that the application will download your files.

1 Click “User settings” in the “Environment settings”, then click [Search].

K: Document Download Manager. - Environment settings rg|

Environment settings

tings
OfficeBrnidge settings Hame

Download - Search

Advanced settings

Pazzword

S

Locate a uger name by zelecting the
“Search’ buttan.

oK | Cancel | |

92 Select your user name from the drop down list.

K Document Download Manager - Environment settings E|

Ervironment settings
Lzer zettings
OfficeBridge settings

Dowirload [o0Userom +] Search |

MHame

Advanced settingz

0
002 User 002
003:User 003
004:Ben Dillard
00%5:t ary Polanski

Locate a user name by selecting the
"Search' buttan.

0K | Cancel | Apply |

NOTE:If the drop down list does not appear after clicking [Search], first see the
“OB setting” on the next page and set up the IP address.

8 Enter you password and click [OK].
When the password is not set up, simply click [OK].
¢ Click [Apply] to save the setting and keep the screen active.

¢ Click [Close] to close the screen without saving the changes.
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OfficeBridge settings

This should be set if the IP address changes.
1 Click “OfficeBridge settings” in the “Environment settings”.

K Document Download Manager, - Environment settings rg|

Environment settings
User settings

DfficeBridg IP address  |200.1.37.93 Search

Example: 192.168.0.1

D ownload
Advanced settings

113 | Cancel | |

92 Click [Search].

NOTE: On Windows XP Service Pack 2 or Windows Server 2003, when “Windows
Security Alert dialog” appears, click [Unblock].

*: Windows Security Alert =

@ To help protect your computer, Windows Firewall has blocked

some features of this program.

Do you want to keep blocking this program?

@ Mame:  mmiSSearch
Bublisher: MURATA MACHINERY LTD.

KeepBlocking | [ Unblock ] [ Ask e Later

Windaws Firewall has blacked this program from aceepting conneclians fiom the
Ikemet or & network, If you recognize the program o tnist the publisher, yau can
unblock it When should | unblock 2 proaiam?

8 Select the IP address of your machine and click [OK].

0B Pro Select

IP address Device Mame
20 7111
200.1.37.99 005081 200000

|~
wd

ak | Cancel

4 Click [OK].
e Click [Apply] to save the setting and keep the screen active.
¢ Click [Close] to close the screen without saving the changes.
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Download setting

Save in
Set where to save your downloaded files.

1 Click “Download” in the “Environment settings”.

E: Document Download Manager - Environment settings

Ervironment settings
Uzer settings Save ln

OfficeBridge settings

|C: “Documents and Settingshabchky Docum

Advanced settingz
Browse...

File farmat

e <]

Ok | Cancel | Apply |

9 Specify the location of the folder, click [Browse].

8 Select your desired folder, and click [OK].

Browse for Folder |E| E|

Select a folder

=% Local Disk (Ci)
{5 Adobe
(=) Documents and Settings
1) abc
) ABC-840
(=) Administrator
1) Cookies
1) Deskrop =
5.7 Favorites

=0
= My Music
My Pictures

[ T

|3

“

4 Click [OK].
¢ Click [Apply] to save the setting and keep the screen active.
e Click [Close] to close the screen without saving the changes.

File format
Select the file format in which to download the file from “TIFF” and “PDF”.

1 Click “Download” in the “Environment settings”.
2 Select the file format, and click [OK].

¢ Click [Apply] to save the setting and keep the screen active.
e Click [Close] to close the screen without saving the changes.
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Advanced settings
You can make a log file for the operation and download logs.

1 Click “Advanced settings” under “Download” in the “Environment settings”.

K/ Document Download Manager - Environment settings

Enwvironment zettings

User settings . l—_|
OfficeBridge settings [ Operation log Max JAuto  >| KB
Download

Advanced setlings:

The Operation log can extracted to
file[DDWHNUTY LOG]. It iz not necessany to
zave this log.

[ Download lag Max |Auto  +| KB

The file information can be saved as a C5Y
file: in the: downloaded location.

0K | Cancel | Apply |

5

92 Make a setting and click [OK].
¢ Click [Apply] to save the setting and keep the screen active.
¢ Click [Close] to close the screen without saving the changes.

Using the Document Download Manager

Using the Document Download Manager  5-7



Using Download Manager

Creating new download tasks

1 Start up the Document Download Manager, and click [Add].

K Document Download Manager, - Console |'._||E|E|
File_Wiew Task Settings Help

D @ "B

Add Edit Delete Run Run Al

Bow | Delete | Schedule | Saveln

Download Task:0

9 Click the “Download” tab.

8 Adjust any settings as necessary.

Task Properties g|
Download ]Schedule]
o ([ | A
Folder name [|Inhox } B
Delete downloaded documetts from the server
i Yestoal & Mo C
" Yes[Head Only ]

ok | Cancel |

Item
A | Select from which box you want to download the files.
B | Register the name of the subfolder into which the files will be stored.

C [ Select whether to delete the file from the machine memory after down-
loading.
*Yes to all
Deletes all downloaded documents from the document lists.
*Yes (Read only)
Deletes downloaded documents from the document lists when they
have been read.
*No
Does not delete downloaded documents.
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4 Click [Applyl.

5 Repeat steps 3 and 4 to register all your downloading tasks.

6 Click the “Schedule” tab.

7 Adjust any settings as necessary.

Task Properties

Download  Schedule l

X

(e e )
Schedule

" Interval =] bl
" Once aDay

" Once a'Week

" Once a Month

0K | Cancel

Item

D [ Select whether to download the files manually or automatically.

check “Auto”.

To download manually, check “Manual”; to download automatically,

E | When you have selected “Auto”, set up when to run the download task.
Check one of the following, then click the list button and set the day of

the week or date and time:
eInterval

*Once a Day

*Once a Week

*Once a Month

Downloads the files in a set interval (minutes). You can set the inter-
val from 1, 5 or 10 to 120 minutes in 10 minutes interval.

Downloads the file once each day at a specified time.
Downloads the file once each time on a specified day of the week.

Downloads the file once each month at a specified day and time.

8 Click [OK].

e Click [Cancel] not to save this setting and close the screen.

K Document Download Manager - Console

File Wiew Task 3Settings Help

N & @ "

Add Edit Delete Run Run All

AEL)

Schedule

Box Delete
| flnbox Ho

At Inty, every 1 min

Download Task:1

Save In
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Editing a task

1 Open the Document Download Manager.

2 Select the task to edit, and click [Edit].

K Document Download Manager, - Console

File Wiew Task_Settings Help

D@@ ¥

Add Edit

Delete Run Fun All
Box Uelete Schedule Save In
03 Na Auta: Inby, every 1 min. \nbox I
BBoard ez [ReadOnly]  Manual “BBoard
Circular bow Yeztoal

Auto: 10:00, Thu “Circlar bow

Download Task:3

just any settings as necessary. Refer to “Creating new download tas
Adjust tti Refer to “Creati download task”
page 5-8, if needed.

4 Click [OK].

e Click [Cancel] to close the screen without saving the changes.

Deleting a task

1 Open the Document Download Manager.

2 Select the task to delete, and click [Delete].

K Document Download Manager, - Console

File Wiew Task Settings—Haln

0 o (3]s

Edit Delete

Run Fun All
‘ Box | Delete | Schedule | Save In |
Inbiox Na Auta: Inty, every 1 min.

o
“es[Head Only ] Manual
Yesto al Auto: 10:00, Thu

Circular bow

WCirclar bow

Download Task:3

3 Click [OK].

-

¢ Click [Cancel] to close the screen without saving the changes.

Task Deletion

J.,’/" #re you sure you want ko delete the tasky

Cancel |
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Download the files

1 Open the Document Download Manager.
92 Select the task you want to run, and click [Run].
When you want to run all the tasks, click [Run All].

K Document Download Manager, - Console Q|§|@
File Wiew Task Settings Help

O ©» M | \|E

Add Edit Delete Run Fun Al

Box Delete Scheauie

Save In

0 Mo Al ks \nbox
Scan bax Yes[ReadOnly]  Manual \Scan box

Download Task:2

3 The selected tasks will be executed, and you will see the result be dis-
played.

e If there were no document to be downloaded “No documents in queue”
will be displayed.

Confirm, download

Download successful
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What is CoverPage Editor?

“OfficeBridge CoverPage Editor” is an application software that allows you to
create and store customized cover pages.

On the cover page, you can insert information such as items registered in the
Address Book (destination name, fax number, e-mail address) or in the User
Set-up field. The information will automatically be inserted to the correct field
everytime you specify a destination, so there is no need to create a cover page
every time you use it.

You can create and use multiple cover pages for different destinations and
objectives.

NOTE: To use “CoverPage Editor”, it is necessary to install this program on your
computer. For details of how to install “CoverPage Editor”, refer to the
“Setup Guide”.
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Creating a new cover page

NOTE: You can register five cover pages. According to the memory option, it may
be extended up to 20.

1 Click Start, point to All Programs, locate OfficeBridge then CoverPage
Editor to start the program.

2 Click File, and select New.

Ex Untitled - CoverPage Editor
Ble Edt Yew Insert Format Algn Help

QodE- &« #lhi | &8

k| lab N orn o

3

8 Edit the cover page.
For more information on editing cover pages, see “Editing Cover Page” on
page 6-5.

4 Click File, and select Save as or Save to save the file.
(Here we name it as “Order_Sheet”.)

Save As @
Save in: | 3 CoverPage -] e @ ek E-
[5)5amples
File narme: |Elrde|_5heet
Save as type: |EovE|Page Editor Files [".cpt] ﬂ Cancel

5 Click File, and select Upload.

B Order_Sheet.cpt - CoverPageEditor

GIEW Edit View Insert Format Align  Help

[ tew ctrn § Q| = ]
=y Open... Chrl+Or
E z=ve Chrl+s

Save fs...

Upload Cerl+U

QB Pro setup
& o armo Order Sheet

I 000090909090

2 Print Preview

Date {(:

1 Order_Sheet

2 Ci\Program Files\,...\Sampleid
3 C:\Program Filesh, . \Sampled?
4 CiWProgram Files\...\Sample10
5 C:\Pragram Filest...\Sample01 TO {Recipient's MName}

Exit
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6 Select an ID and click [Upload]. When you check the box “Preview” you can
see the cover page you are about to download.

If you have already registered five cover pages, you should delete an exist-
ing one by overwriting it.

UpLoad E‘

ID | Coverpags name Create date
ndor Shast

mamr\:i
i

FE

T FEE

v Preview

UpLoad Cancel ‘

7 If you want to register more cover pages, repeat steps 2 to 6.

8 Select Exit from the File menu to close the CoverPage Editor.

NOTE: There is not a way to simply delete an uploaded cover page. If you do not
want the uploaded cover page, overwrite it with a new one.
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Editing the CoverPage

Inserting data from the OfficeBridge Memory

Such data will be inserted automatically every time you user the cover page
from the OfficeBridge.

The commands are located under Insert.

Data Item
Recipient | “Name” The name registered in the “Address Book” field
will be inserted to this field.
“Fax” The fax number registered in the “Address
Book” field will be inserted to this field.
“e-mail” The e-mail address registered in the “Address
Book” field will be inserted to this field.
Sender “Name” The user name registered in the “User Set-up”
field will be inserted here.
“Company” The company name registered in the “User Set-
up” field will be inserted here.
“Department” | The department registered in the “Department/
Group” of “User Set-up” field will be inserted
here.
“Telephone” [ The telephone number registered in the “User
Set-up” field will be inserted here.
“Fax” The fax number registered in the “User Set-up”
field will be inserted here.
“e-mail” The e-mail address registered in the “User Set-
up” field will be inserted here.
Comment | “Date” The machine-holding date will be inserted here.
“Subject” The subject you input in the “Edit Cover Page”
field will be inserted here.
“Message” The subject you input in the “Edit Cover Page”
field will be inserted here.
“Pages” The total number of pages will be inserted here.
How to inserted the data:

1 Click % to select the commands.

92 Click Insert and then select the desired data.

File Edit Wiew Im Format  Align  Help

Recipient Mame
Sender k Eax
Comment k E-Mail
Picture

l[ah Text Object
Draw Object ¥
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8 The data name and the data field will be pasted on the page.

oo AR P = 1 a
. El.wpl.mt::ERe-.:lplmt.s Mame} L

4 Move, align or edit it as you like. For details, refer to the Help screen.

Inserting text, drawings and pictures

You can also enter text, drawings and pictures onto your cover page.

Click Insert and select your desired option and edit them. For details, refer to
the Help.

B Untitled - CoverPage Editor

File Edit VYiew BOES(E Format Align  Help

0o l- Recipient » @| J | J
Sender L4
lab ~ T =
ki Comment L4
Picture

lab Text Object
Crra ject

"y Ereehand
*, Line

It Rectangle
¥= Elipse
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How to send a cover page

You can send a cover page attached with your document to fax and/or e-mail
destinations. You may also send a cover page by itself, including a brief text
message in the “Message” field. For transmission, we describe the details in

3

“PC fax transmission and reception” from pages 2-2 to 2-14.
Here’s an example of a quick cover page attachment.

NOTE: You cannot send a registered cover page from your machine to an fax desti-
nation. In this case, the fax cover page will be transmitted.

1 Either click [Send] from OfficeBridge or from the “Document Operation”
dialog. (See page 2-2 and page 2-3, if needed.)

When you want to send only the cover page, do not select a file. Click [Send].
2 Click [Edit Cover Page].

2 http://200.1.37.99 - OfficeBridge - Microsoft Internet Explorer

Fax Transmission Settings [ Send l I Cancel ]
Fax Destination [l \ [Nt Selested | [_Address Book |
E-mail Destination |To v‘ ‘ | |Nm Selected. v| [ Address Book ]

E-mail Template Edit E-mail Template _

|Nm Selected. v| [ Change ] [ Preview ]

Send document as: © PDF @ TIFF-3 O TIFF

Cover Page Edit Cyyer Page _

Advanced Settings [l XN .U S

Distribution W G copy Mot Selected. v

8 Click the drop down list, and select the cover page you want to send.
When you click [Preview], you can see the cover page image.

= | http:ff200.1.37.99 - OfficeBridge - Microsoft Internet Explorer

Edit Cover Page I Save H Close ]

Cover Page |Genera| v| [ Presiewr ]

Mot Attached |
Subject

Request
Inquiry
Order_Sheet
M-original

@ Done # Internet

4 Insert the cursor in the box next to “Subject” and enter the subject.
The subject may contain up to 80 characters.
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5 Insert the cursor in the box next to “Message” and enter the message.
The message may contain up to 1024 characters.

6 Click [Save].

7 Specify the destinations and make any adjustments.
¢ To enter destinations, see “How to enter the destinations” on pages 2-5 to

2-9.
¢ To adjust document settings, see “Setting transmission functions” on page
2-11.

8 Click [Send].
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What is TIFFMaker?

TIFFMaker is a print driver that converts files into Tagged Image File Format
(TIFF) from your software application.

For example, if you attach a TIFF file converted by TIFFMaker to the Muratec
Internet Fax via e-mail, you can use the Muratec Internet Fax machine as a PC
printer. Also, by using the e-mail forwarding feature on the Muratec Internet
Fax machine, you can send your electronic document to a remote fax machine
without printing.

NOTE: To use “Muratec OB TIFFMaker”, it is necessary to install this program on
your computer. For details of how to install “Muratec OB TIFFMaker”, refer
to the “Setup Guide”.

Creating a TIFF file

1 Open the document you want to convert.
2 Select “Print” from the File menu.

8 Click [Print] or [Print Setup] from the File menu.

Make sure that “Muratec OB TIFFMaker” is selected as the printer.
If you want to make any adjustments, click [Properties] or [Setup].

4 Click [OK] or [Print].

5 TIFFMaker will ask you where to place the TIFF file.
Select the desired location and enter the file name, then click [Save].

NOTE: By default, TIFFMaker will append the extension “.tif” and place the file
into the PRINT folder under C:\ \Program Files\Muratec\ OfficeBridge\
TiffMaker\ Print folder.
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Troubleshooting the browser

Problem

Devices to check

Check point / Resolution

Unable to connect to
OfficeBridge

Computer

Are the OfficeBridge network settings config-
ured correctly?

& Consult the Setup Guide and correct the
network settings.

Is the IP address for OfficeBridge entered cor-
rectly?

& If a DHCP (Dynamic Host Configuration
Protocol) server is not installed on your
network, check that the IP address for Office-
Bridge entered correctly.

Is the browser configured correctly?

& Check the browser settings as below.
Confirm the proxy server settings by selecting
from the menu bar “Tools” “Internet Options”
the [Connections] tab “Local area network
(LAN) settings” and clicking on [LAN Set-
tings].

Is the LAN cable loose or disconnected?

& Check the LAN cable connection and secure
it firmly.

Is the LAN cable damaged?
& Replace the LAN cable.

Is the network card (LAN card) damaged?
& Replace the network card.

Does Windows have sufficient system memory?

& Confirm the total memory meets the Office-
Bridge system requirements, and install more
memory if needed.

& If multiple applications are running or there
is unneeded software in memory, close them.

Has the user information been registered?

= Enter the user information in the “User Reg-
istration” dialog in OfficeBridge.

Is the password correct?

= Enter the password that was entered in the
OfficeBridge “User Set-up” dialog.

MFP
(MFX-1330)

Is the power on?
& Turn the power on.

Is the LAN cable loose or disconnected?

& Check the LAN cable connection and secure
it firmly.
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Problem

Devices to check

Check point / Resolution

Unable to connect to
OfficeBridge

MFP Is the LAN cable damaged?
(MFX-1330) & Replace the LAN cable.
Are the network settings correct?
= Consult the Setup Guide and correct the
network settings.
Network periph- | Is the power on?
erals (LAN hub,

router, etc.)

& Turn the power on.

Is the LAN cable loose or disconnected?

& Check the LAN cable connectivity and secure
it firmly.

Is the LAN cable damaged?
& Replace the LAN cable.

The device(s) may be damaged. Or, only one of
the ports may be damaged.

& Connect the LAN cable to another port on the
device and check for correct operation.

& If it still doesn’t work, replace the device.

Are the network settings correct?

= Consult the device’s instruction manual and
correct the network settings.

The size of tables on | Computer Is a browser other than the previous specified
the screen, charac- browser being used?

ter spacing, or line & Use Internet Explorer 6 or later.

spacing is different

from the screens in

the manual.

The displayed font | Computer Have you changed the browser’s font size?
s1ze 15 d1ffer_ent from & Try adjusting the size using the browser’s
the screens in the character size setting.

manual.

Unable to open Computer Is an image viewer installed?

documents.

& Documents cannot be viewed if an image
viewer is not installed. Close OfficeBridge
and install an image viewer.

& Similar conditions may occur if the image
viewer is an older version. In this case, try
installing the latest version of the image
viewer.

Has the operating system been setup with file
associations for image file extensions (.TTFF or
.PDF)?

& Following the instructions for your com-
puter’s operating system, associate the file

extensions.
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Problem

Devices to check

Check point / Resolution

Unable to open
documents.

Computer

Has the plug-in been installed?

& Check if plug-ins like QuickTime or RealOne
are loaded or if image viewers are installed.
If they are, associate the image file’s extension
to these applications or plug-ins.

Is the active window in front of the other win-
dows?

& Check that the active window that you have
opened is not hidden behind other opened
windows. If other windows or softwares are
opened, close them or send them behind so
that you can see your opened windouw.

Unable to send or
receive e-mail.

Computer

Is the mail server account/password set cor-

rectly?

& Enter the correct account | password settings
in the OfficeBridge “SMTP/POP settings”
dialog. Consult the Setup Guide and correct
the network settings.

Is the LAN cable loose or disconnected?

& Check the LAN cable connectivity and secure
it firmly.

Is the LAN cable damaged?
& Replace the LAN cable.

Is the network card (LAN card) damaged?
& Replace the network card.

MFP
(MFX-1330)

Is the power on?
& Turn the power on.

Is the LAN cable loose or disconnected?

& Check the LAN cable connection and secure
it firmly.

Is the LAN cable damaged?
& Replace the LAN cable.

Is the telephone cable loose or disconnected?

& Check the telephone cable connection and
secure it firmly.

Is the telephone cable damaged?
& Replace the telephone cable.

Are the network settings correct?

& Consult the Setup Guide and correct the
network settings.

Network periph-
erals (LAN hub,
router, etc.)

Is the power on?

& Turn the power on.

Is the LAN cable loose or disconnected?

& Check the LAN cable connection and secure
it firmly.
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Problem

Devices to check

Check point / Resolution

Unable to send or
receive e-mail.

Network periph-
erals (LAN hub,
router, etc.)

Is the LAN cable damaged?
& Replace the LAN cable.

The device(s) may be damaged. Or, only one of
the ports may be damaged.

= Connect the LAN cable to another port on the
device and check for correct operation.

= If it still doesn’t work, replace the device.

Are the network settings correct?

= Consult the device’s instruction manual and
correct the network settings.

Unable to send or Computer Is “Muratec MFX-1330 Fax” installed?
receive fax/e-mail & Documents created with an application can-
with a document not be sent if “Muratec MFX-1330 Fax” is
crea?ed With an not installed. Close OfficeBridge and install
application. “Muratec MFX-1330 Fax’.
Is “Muratec MFX-1330 Fax” selected?
= Choose “Muratec MFX-1330 Fax” as the
printer to use from the application’s print
menu.
Is the “Muratec MFX-1330 Fax” port set cor-
rectly?
& Check the “printer port” in “Muratec MFX-
1330 Fax” and set it to the correct printer
port IP address.
Some document list | Computer Is the document list feature set to “disabled™?
screens (Bulletin = Set the function to “enabled” in each of the
board, circulation, function configuration dialogs of Office-
request for process- Bridge.
ing) are not dis-
played.
Cannot receive Computer Are the received document delivery conditions
faxes. configured correctly?
& Set the correct delivery conditions in the
“Forward Settings” and “Received Fax For-
warding” dialog of Admin Tools.
MFP Is the power on?
(MFX-1330) & Turn the power on.
Cannot print Computer Is the print delivered documents setting turned
received documents. off?
& Set the printing on delivery setting to ON
in the “Auto Distribution Settings” dialog of
“OfficeBridge..”
MFP Is the power on?
(MFX-1330) & Turn the power on.
Cannot forward Computer Has a valid recipient been selected?

scanned documents.

= Select a user.
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Problem

Devices to check

Check point / Resolution

Unable to import
scanned documents
into applications.

Computer

Is “Muratec OB TWAIN Connector” installed?

& Scanned documents cannot be imported into
applications if the “Muratec OB TWAIN Con-
nector” is not installed. Close OfficeBridge
and install “Muratec OB TWAIN Connector’.

Is “Muratec OB TWAIN Connector” set as the
input device?

& In the application, set the input device to
“Muratec OB TWAIN Connector.”

Processed docu-
ments will not be
saved into a docu-

Computer

Is the size of stored documents exceeding the
memory capacity of your machine?

& Check the remaining memory in the docu-

ment list. ment list, and free memory space by deleting
no longer needed documents from the docu-
ment list.
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Printing problems

Problem Devices to check | Check point / Resolution
Unable to print Computer Is the LAN cable loose or disconnected?
documents. & Check the LAN cable connectivity and secure
it firmly.
Is the LAN cable damaged?
& Replace the LAN cable.
Is the network card (LAN card) damaged?
& Replace the network card.
Does Windows have sufficient system memory?
= Confirm the total memory meets the Office-
Bridge system requirements, and install more
memory if needed.
& If multiple applications are running or there
is unneeded software in memory, close them.
MFP Is the power on?
(MFX-1330) & Turn the power on.
Is paper loaded?
& Load paper properly.
Are the drum cartridge and toner bottle
installed?
& Re-install the toner and drum cartridge.
Is the LAN cable loose or disconnected?
& Check the LAN cable connection and secure
it firmly.
Is the LAN cable damaged?
= Replace the LAN cable.
Are the network settings correct?
& Consult the Setup Guide and correct the
network settings.
Network periph- | Is the power on?
erals (LAN hub, | & Turn the power on.

router, etc.)

Is the LAN cable loose or disconnected?

& Check the LAN cable connection and secure
it firmly.

Is the LAN cable damaged?
& Replace the LAN cable.

The device(s) may be damaged. Or, only one of
the ports may be damaged.

& Connect the LAN cable to another port on the
device and check for correct operation.

& If it still doesn’t work, replace the device.
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Problem

Devices to check

Check point / Resolution

Unable to print
documents.

Network periph-
erals (LAN hub,
router, etc.)

Are the network settings correct?

= Consult the device’s instruction manual and
correct the network settings.

Unable to print
documents created
with applications.

Computer

Is “Muratec MFX-1330” printer installed?

& Documents created with an application can-
not be printed if “Muratec MFX-1330” is not
installed.

& Close OfficeBridge and install “Muratec GDI
Print Driver.”

Is “Muratec MFX-1330” printer selected?

& Choose “Muratec MFX-1330” as the printer to
use from the application’s print menu.

Is the “Muratec MFX-1330” printer’s port set
correctly?

& Check the “printer port” in “Muratec MFX-
1330” and set it to the correct printer port IP
address.

Documents do not
print correctly. (The
printed output is
wrong or text gar-
bled)

Computer

Are the “Muratec MFX-1330” printer’s print
settings configured correctly?

& Correctly configure the print settings for
“Muratec MFX-1330".

Does Windows have sufficient system memory?

& Confirm the total memory meets the Office-
Bridge system requirements, and install more
memory if needed.

& If multiple applications are running or there
is unneeded software in memory, close them.

Unable to print
documents created
with applications.

Computer

Is “Muratec MFX-1330” installed?

& Documents created with an application can-
not be printed if “Muratec MFX-1330” is not
installed.

& Close OfficeBridge and install “Muratec GDI
Print Driver”.

Is “Muratec MFX-1330” printer selected?

& Choose “Muratec MFX-1330” as the printer to
use from the application’s print menu.

Is the “Muratec MFX-1330” printer’s port set
correctly?

& Check the “printer port” in “Muratec MFX-
1330” and set it to the correct printer port IP
address.

Documents do not
print correctly. (The
printed output is
wrong or text gar-
bled)

Computer

Are the “Muratec MFX-1330” printer’s print
settings configured correctly?

& Correctly configure the print settings for
“Muratec MFX-1330".

8-8

Trouble shooting




Problem

Devices to check

Check point / Resolution

Documents do not
print correctly. (The
printed output is
wrong or text gar-
bled)

Computer

Does Windows have sufficient system memory?

= Confirm the total memory meets the Office-
Bridge system requirements, and install more
memory if needed.

& If multiple applications are running or there
is unneeded software in memory, close them.

The printout is
white.

MFP
(MFX-1330)

Is the paper cassette properly configured?
& Properly configure the paper cassette.
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Trouble with InfoMonitor

Problem

Devices to check

Checkpoint / Resolution

Cannot receive new
document alerts.

Computer

Is “OfficeBridge InfoMonitor” running?

& Alerts for new documents will not be dis-
played if “OfficeBridge InfoMonitor” is not
running. Launch “OfficeBridge InfoMonitor”.

Is the IP address entered correctly?
= In the “OfficeBridge Settings” dialog of the

OfficeBridge InfoMonitor, enter the same IP
address as OfficeBridge.

Is the correct user selected?

« »

& In the “User Settings” dialog of the OfficeBri-
dge InfoMonitor, select the correct user.

Is the popup display set to ON?

& Right-click the “OfficeBridge InfoMonitor”
task tray icon and confirm that “View pop-
ups” is checked.

Is a virus software or security software block-
ing the connection of “OfficeBridge InfoMoni-
tor”?

= Configure the virus scanner | security
software to permit traffic on the port number
used by “OfficeBridge InfoMonitor” (port
60000).

Is a firewall setting blocking the connection of
“OfficeBridge InfoMonitor”?

= Configure the firewall to permit traffic on the
port number used by “OfficeBridge InfoMoni-
tor” (port 60000).
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Trouble with Document Download

Manager

Problem Devices to check | Checkpoint / Resolution
Unable to download | Computer Is “OfficeBridge Document Download Manager”
documents. running?

& Downloading will not occur if “OfficeBridge
Document Download Manager” is not run-
ning. Launch “OB Document Download
Manager’.

Is the IP address entered correctly?

= In the “OfficeBridge Settings” dialog of
OfficeBridge Document Download Manager,
enter the same IP address as OfficeBridge.

Is the correct user selected?

& In the “User settings” dialog of OfficeBridge
Document Download Manager, select the cor-
rect user.

Has a download task been created?

& Create a download task in the “OfficeBridge
Document Download Manager- console”
dialog of “OfficeBridge Document Download
Manager’.

Is automatic deletion after downloading of a
document set with “OfficeBridge Document
Download Manager” on another computer?

& Disable automatic deletion after download-
ing of a document that has been set on
another computer.
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System requirements

Item

Requirements

PC Type

IBM’s PC-AT compatible machine loaded with one of the follow-
ing operating systems.

Operating System

* Windows Server 2003

¢ Windows XP

® Windows 2000 professional

® Windows NT 4.0 workstation

¢ Windows Me

¢ Windows 98

* Only English version Operating System is guaranteed.

* Operation with Windows 98/Me upgraded from Windows
95/3.1 cannot be guaranteed.

* Not compatible with command prompt of MS-DOS and Win-
dows and DOS prompt.

CPU and Memory

Depends on the operating system

Hard disk space

At least 40 MB free disk space

Interface port

Ethernet 10 Base-T, 100 Base-TX

Network Protocols

TCP/IP on Windows

LPD(LPR), Port 9100 on Windows NT4.0 / 2000/ Server 2003 /
XP

Browser

Internet Explorer 6.0 or later

CD-ROM

CD-ROM drive
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Specifications

Internet Fax

Item

Requirements

E-mail communication
protocol

SMTP, POP3

Original document size

Inch version:  Letter (8.5" x 11")
Metric version: A4 (210 x 297 mm)

Encoding method MH, MR, MMR, JBIG
Standard T.37
Halftones 256 levels
Data attachment TIFF or PDF
format
PC-FAX
Item Requirements

Original document size

Inch version:  Letter (8.5" x 11")
Metric version: A4 (210 x 297 mm)

Encoding method MH, MR, MMR, JBIG
Compatibility Super G3
Transmission speed 33.6 Kbps

Halftones 128 levels

Cover page transmis- Available

sion

F-code communication | Available

Reception routing

User ID / FAX / E-mail

Address book

Up to 2,000 destinations (with standard memory)
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Network scanner

Item

Requirements

Original document size

Inch version:  Letter (8%%" x 11"), Legal (842" x 14"),

Half"letter(7(5%%" x 8'4")
Metric version: A4 (210 x 297 mm), A5[/ (148 x 210 mm),
F4 (216 x 356 mm)

Scanning resolution

Text, Photo&Text, Photo mode: 200, 300, 600 dpi
Color mode: 100, 200, 300, 600 dpi

Halftones

256 levels

Data format

TIFF

Zoom ¢ Preset ratios:
Inch version: 50 %, 64 %, 78 %, 100 %, 129 %, 200 %
Metric version: 50 %, 70 %, 81 %, 86 %, 100 %, 115 %, 122 %,
141 %, 200 %
e Zoom range:
ADF: 25 to 100 %
Document glass: 25 to 400 %
Contrast 5 levels
TWAIN Compatible
Network printer
Item Requirements

Original document size

Letter, Legal, Half-letter [, A4, A5, A5 [, A6, F4 Exective, DL,
Com#10, Monarch, 100 x 148 mm (3.9" x 5.8"), Custom size

Resolution 600 dpi
Print language GDI
Print speed 13 ppm
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